KemepoBckas obnactb-Ky3sbacc
TAXKUHCKNIA MyHMUNNAIbHBLIA OKPYT

AaMuHUCTPaUmsa TSHXKMHCKOrO MyHULUMNa/IbHOIO OKpyra

[MocTaHOBMEHNE
Or Ne J1/1

06 yTBEPXAEHNN agMNHUCTPATUBHOIO pernamMmeHTa
npenocTaBeHNss MyHULMNASIBHON YCYTU
«lMpepocTaB/ieHNe pas3peLleHns Ha OCYyLLeCTB/IeHME
3eMJ/ISIHbIX paboT»

B cooTBeTCTBMM C (hegepasibHbiM 3aKoHOM OT 06.10.2003 N 131-®3 «O6 06Lmx
npvHUMNax opraHvsauum MecTHOro camoynpasieHns B Poccuiickoin ®epepaunm»,
henepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3zaumy npepocTaBieHus
rocyfapCTBEHHbIX U MyHUUMNAbHBIX yCnyr», PacnopsbkeHvem [lpasutensctea P® ot
18.09.2019 N 2113-p «O [lepeyHe TUMOBLIX TOCYAAPCTBEHHbLIX U MYHULMNA/IbHbIX
ycnyr, npefocTaBnsAemMblX WCMO/IHUTE/IbHBIMW OpraHaMu rocyfapCTBEHHOW Bnactu
cyobekTtoB Poccuiickon ®efepaunn, rocyfapCTBEHHbIMU YUPEXAEHUAMN CYyObEKTOB
Poccuitickon ®epepauun M MyHUUMNANIbHBIMUA  YUpEeXAEHMAMW, a Takke opraHamu
MECTHOro camoyrnpasneHus», pelleHvem CoBeTa HapoAHbIX AenyTaToB TSXUHCKOro
MyHUUMNanbHOro okpyra ot  01.07.2020r. Nel105 «O6 yTtBepxgeHun [Mpasun
6naroycTpoicTea Tepputopumn TSAXMHCKOTO MYHULMNANIbHOrO oKpyra»,
noctaHoBneHnem ot 21.11.2017 Nel64-n «O6 yTBEpXAEHUN nopsiaka pas3paboTky u
yTBEPXAEHUA afMUHUCTPATUBHbLIX PEeriameHTOB OKasaHUA MyHUUMNasbHbIX YCayr»,
PYKOBOACTBYACH YCTaBOM TSXMHCKOrO MyHULMMNa/IbHOrO OKpyra:

1 YTBEpAMTb aAMUHUCTPATUBHbIA pernameHT npeaocTaBneHnss MyHUUUNasibHoOM
ycnyrn - «lpepgocTtaBnieHne paspelleHnss Ha OCYLLEeCTB/IeHME 3eMJISHbIX  paboT»
(cornacHo npuIoXeHuto).

2. [octaHoBNeHMe BCTynaeT B CWI1y CO fAHA oO6OHapofoBaHus NyTem
BblBELUMBAHUA  HA  WH(OPMALMOHHOM  CTeHAe  agMuHucTpaumm  TAXKUHCKOro
MYHALMNANBHOTO OKpyra W TeppuTopuasibHbIX OTAENIOB, BXOOAWMX B COCTaB
YnpasnieHUs no XunsHeobecneyeHnio u TepputopuasibHOMY pasBUTUO TSHKMHCKOrO

MYHULUUNaJIBHOTO OKpyra agMmmnH \T TAXMHCKOro MyHULMNANILHOIO OKpyra.
3. KoHTponb 3a HacCTodAWero nocraHoB/EHNA BO3J/10XKWTb Ha
3amMecTuTens rnasbl TSXu A/IbHOITO OKpyra - Ha4da/lbHUKa yrpaB/1eHnA

A.C. HoBukoBa.
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['naBa TsXuHCKOro
MYHULMN&/IbHOTO OKpyra B.E. Cepebpos

FoHYyapoB EBreHuin AnekcaHapoBuy
Ten: (384-49) 28-2-31



MPUNOXXEHWE:
YTBEPXAEHO NOCTAHOBNEHNEM aAMUHUCTPALNN
TSAXNUHCKOro MyHULIMNAIbHOrO OKpyra
ot»/ | » ,tU /fa/J™ 202fr.Ne

AAMUHUCTPATUBHbIN pernameHT
npeaocTaB/ieHNs MyHULMNAIbHOK yCnyru
«MpepocTaBneHne paspeLleHnsi Ha OCYLLECTBIEHNE 3EM/ISIHbIX PaboT»

1 O6Lwue NonoxeHus

11 MpegmeT perynmpoBaHus.

AOMVHUCTPATUBHbI pernameHT  npepocTasB/eHus MYHULMNANBHON  yCnyrn
«[lMpepocTtaBneHve paspeLleHns Ha OCyLLeCTBeHMe 3eM/IAHbIX paboT» (MyHUUMNasibHas
ycnyra) - HOpPMaTWMBHbLIA MNPaBOBOM akT, yCTaHaB/MBAKOWMIA MOPALOK NpefocTaBfieHns wu
CTaHAapT npefocTaBNeHNa  MYHUUMNaIbHOW  yCiyrn.  AAMWHUCTPATUBHBLIA  pernameHT
paspabotaH B LUenAX MOBbIEHWA  KayecTBa MNPefoCTaB/IeHUs U [AOCTYNMHOCTU
npefocTaBNeHnss MyHULMNANIbHOW YCNyrn, cO34aHnss KOMMOPTHbIX YC/I0BUA AN y4aCTHUKOB
OTHOLUEHWI, BO3HMKAKLWMUX NpU NpefocTaBleHnn MYHULMNAIBHOW ycnayru, onpegeneHus
CPOKOB U Moc/efoBarTesibHOCTN AeNCTBUA (aAMUHUCTPATUBHbBIX Npoueayp) YnpasneHust no
XXM3HEOOECNEYEHUIO U TEPPUTOPMASIBHOMY PasBUTUIO TSXXMHCKOrO MYHULMNAIBHOTO OKpyra
agMuHUCTpaumm TSXXMHCKOTO MyHULMNA/IbHOIO OKpyra (Aasiee - yno/IHOMOYEHHbIA opraH) npu
npefocTaBNeHMn MyHUUMN&IbHOW YCIyrM Mo Bbifade paspelleHuss Ha OCyLLecTB/eHue
3eMNSAHbIX PadoT.

1.2. Kpyr 3asButenen.

MpaBo Ha MOJSlyYeHNEe MYHUUMNAsIbHOW YCNYyrM WMEKT pugudeckne u usundeckue
nvua, OCYLLECTB/IAKOWME HA MpUHAZA/IeXawem UM 3eMelbHOM y4yacTke WM Ha 3eMesIbHOM
yyacTke WHOro npasoobnagarens (B NpefyCMOTPEHHbIX 3aKoHOAAaTe/IbCTBOM  Cly4yasx)
CTPOUTE/NIbCTBO, PEKOHCTPYKUMIO OOBEKTOB KanuTas/lbHOro CTPOMTENbCTBA, a Takke
KanuTasibHblii PEMOHT JIMHENHbIX 06BHEKTOB, B TOM 4uC/e NpeAcTaBUTeNsAM yKa3aHHbIX Ny,
(panee - 3asaButenn).

WHTepecbl 3asBuTenieid  MOryT npeAcTaBNATb WHble Nuua B COOTBETCTBUMM  C
3aKoHogaresibcTBOM Poccuiickoin ®efepauunn (gasiee - npeacrasurtenn).

1.2.1. OT nmeHn on3nveckux nnL, 3asB/ieHnss MOryT nofasaTb:

- 3aKOHHble npepcrasuTenu (poputenu, YCbIHOBUTENN, OMneKyHbl)
HecoBepLUEeHHONETHMX B Bo3pacTe Ao 14 ner,

- OMNeKyHbl HeeecrnoCOOHbIX rpaxaaH,;

- npeacTtaBuTeNn, AencTeyowWme B CUY NOSIHOMOYNIA, OCHOBAHHbLIX HA 4OBEPEHHOCTU
nnn gorosope.

1.2.2. OT MEHN HPULMYECKOro LA 3asB/IeHns MOryT noaasarth:

- vua, AeucTBylolMe B COOTBETCTBUM C 3aKOHOM, WHbIMW MPaBOBbIMK aktamu W
yuypeantenbHbIMU LOKYMeHTaMn 6e3 fOBEPEHHOCTY;

- npeacTaBuUTesNIM B CUJTY NOSIHOMOUNIA, OCHOBAHHbLIX Ha OBEPEHHOCTU WU AOrOBOPE;

- YYaCTHUKWN HOPUANYECKOro Nnua B NpeayCcMOTPEHHbIX 3aKOHOM CryyasX.

1.3. TpeboBaHUA K NopsALKy MHPOPMUPOBAHUA O NPeAOoCTaB/IEHUN YCYIW.

1.3.1. NHcpopmaumsa no sonpocam npepocTaBIeHNs MyHUUMNANbHOM YCyrn, cBeaeHni

0 Xofe npefocTaBNeHns MyHUUMNaIbHOW YCNyrn npeaocTaBnaeTcs:

cneuManncTtoM ynosIHOMOYEHHOro opraHa npu HenocpencTBEHHOM — obpatlieHun
3a8BUTENS B YNOSIHOMOYEHHbIN OpraH Wi nocpeacTtBoM TenetOHHON CBSA3W, B TOM yuc/e
nytem pa3smeLleHus Ha caiTe YMNOSIHOMOYEHHOI0 opraHa B
NHJOPMALMOHHO-TE/IEKOMMYHUKALUMOHHON ceTu «/HTepHeT» (aanee - odouuMasibHbIA canT
YNO/IHOMOYEHHOro opraHa);

nyTemM pasmelleHns B diefepasibHON rocygapCTBEHHON MHAIOPMALMOHHON cucteme
«EQuHbIA nopTan rocyAapCTBEHHbIX M MyHUUMNabHbLIX YCnyr (chyHkuuin)» (ganee - EMIY),
NHpopMaLMoHHOM cnucteme KemepoBcKor 061actu g npefocTaBnieHns rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr (cpyHkumin) (ganee - PITY);

nytem pasmelleHus Ha WMH(OpPMauNOHHOM CTeHAe B MOMeLLeHUM YMNOSIHOMOYEHHOro
opraHa, B MHDOPMaUMNOHHBLIX MaTtepuasniax (bpoLutopbl, OyKeTbl, IMCTOBKK, NaMSATKN);

nytem nyénvkauunm  UHGOPMaUMOHHBLIX  MaTepuasioB B CpefcTBax  MacCOBOWA
NHdopmauuu;

nocpesCcTBOM OTBETOB Ha NMUCbMEHHbIE ObpaLleHus;

coTpyaHukoM otaena «Mou JoKyMeHTbl» rocy4apCTBEHHOrO aBTOHOMHOIO yypexaeHuns



«YTO/THOMOYEHHbIA MHOTOYHKUMOHAIbHBIA LEeHTP NpefocTaBfeHns rocyAapCTBEHHbIX U
MyHUUMN&/IbHBIN yenyr Ha Tepputopun Kysbacca» (ganee - M®LL) B COOTBETCTBUN C MYHKTOM
6.3 HacTodLlero aAMUHUCTPATMBHOIO pernamMeHTa.

1.3.2. CnpaBoyHasa MHGopMaunss 0 MeCTOHaxXOoXAeHUN, rpadinke paboTbl, KOHTaKTHbIX
TenedoHax YNosIHOMOYEHHOIO oOpraHa, agpece 31EKTPOHHOW MOYTbl YNOSITHOMOYEHHOIO
opraHa pasmelleHa Ha oduuMasibHOM canTe YNoSIHOMOYEHHOro opraHa, B diefepasibHOM
rocyfapCTBeHHON MHGOPMaLUMOHHOM cucteme «dPefepasibHblii peecTp rocyaapCTBEHHbIX U
MyHUMUMNaNbHbIX Yenyr (chyHkumin)» (ganee - heaepasibHbli peectp), Ha EMIY, PMATY.

CnpaBoyHas WHQOopMauusa O MeCTOHaxoXaeHuu, rpaduke paboTbl, KOHTaKTHbIX
TenedoHax MoL, aA})ece 3NEKTPOHHON nouTbl M®L] pa3melleHa Ha ouLMaIbHOM canlTe
ML http://umfc42.ru/.

2. CTtaHgapT npeaoctaB/ieHNs1 MyHULMNAIbLHOW YCyru

2.1. HaumeHoBaHMe MyHUUMNa/IbHON Yycnyrn «lpegocTaBneHve paspelleHns Ha

OCYLLLeCTB/IEHNE 3EeM/ISIHbIX PaboT».

MyH/UMNanbHasa ycryra BKOYaeT B cebs cnepyowme npouenyps:

1)  Bblgaya B 2-X 3K3eMrisipax paspeLleHnss Ha OCyLecTBIeHne 3eM/IAHbIX paodoT;

2) Bblgada B 2-x 3K3emnaspax MOTMBMPOBAHHOIO OTKasa B Bblgade paspelleHus Ha
OCYLLeCTB/IEHNE 3eM/ISIHbIX PaboT.

2.2. MyHuymnasibHasa ycnyra npefocraBnsieTcs ynosIHOMOYEHHbIM OpraHoM.

M®L] yyacTByeT B NpefocTaBNeHNN MyHULUNAIbHOR YCNYTX B YacTW:

NHbopMMpOBaHKS O NopsaaKe NPeaoCcTaB/IeHNA MyHULUNAIBLHON YCyru;

npuemMa 3asB/IEHWA U [AOKYMEHTOB, HeobXoAuMMbIX A1  NpefocTaB/ieHns
MYHULMN&TLHOW YCNYTW;

Bbl4aun pesynbtata npefoctasfeHns MyHUUUNAbHOR YCyri.

3anpelaeTca TpeboBaTtb OT 3asaBUTE/IA  OCYLUECTB/IEHUS [OENCTBUWA, B TOM 4ucrie
COrslacoBaHUin, HeoOXoAUMbIX AN MNOAYYEHUS MYHUUMNAIBHON YCNYyrM W CBSA3@HHbIX C
obpalleHnem B WHble TOCY[apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMoyrnpas/ieHus,
opraHusaumu, 3a UCKIIYEHMEM NOIyYeHUs YCyr, BK/IKOUYEHHbIX B NepeyeHb YCyr, KoTopble
ABNATCA HEOOXOAUMbIMU N 06A3aTe/IbHbIMU A1 NPeAOoCTaB/IEHNA MYHUUMNASIBHOW YCNYTW.

2.3. Pe3ynbTar npefoctaBfieHns MyHULMNAIbHON YCNyTu.

Pe3ynbTatoM npefoctaBfeHns MyHULMNAIbHOW YCNYrn SBNAETCS:

1)  Bblgaya B 2-x aK3eMnisipax paspeLleHnss Ha OCcyLecTB/IeHMEe 3eM/ISHbIX PaboT;

2) Bblgada B 2-x 3K3emnaspax MOTMBMPOBAHHOIO OTKasa B Bblgaye paspelleHus Ha
OCYLLIECTB/IEHNE 3EMJISIHBIX PaboT.

Pe3ynbTar npegoctasneHnss MyHUUUNasIbHOW YCYT MOXET ObITb MOJTyYeH:

B YNO/IHOMOYEHHOM OpraHe Ha GyMaxHOM HocuTesie Mpy JIMYHOM obpaLleHun;

B M®L| Ha ByMakHOM HOcuTesie NpU JIMYHOM OBpaLleHM NOYTOBLIM OTNpPaBeHNEM,;

Ha EMrYy, PMCY (npy Hanuumm TeXHUYECKOW BO3MOXHOCTM), B TOM u4ucre B doopme
3/1EKTPOHHOIO LOKYMEHTa, MOAMMCAaHHOIo 3M1EKTPOHHOM NOAMUCHIO.

2.4. Cpok npegocTaB/ieHnss MyHULMNANIbLHOM YCNyrn cocTaBsisieT He 6onee 7 fHeil co AHA

NOCTYN/IEHNS 3asB/IEHUS B YNOSIHOMOYEHHbIA OpraH.
B cnyyae nopgaun pgokymeHToB B M®LL cpok npepoctaBneHuss MyHULMNANbHON YCNyru
NcUMCNseTcsa Co AHA NOCTYN/IeHUSA B YNOSTHOMOYEHHbIA OpraH AOKYMEHTOB 13 ML

lMpuocTaHoOBEHME NPeAOoCTaB/IEHUA  MYHUUMNAIbHOW  YCNyrM  3akoHo4aTes1bCTBOM
Poccuiickoin ®epepaumm He npegycMoTPEHO.

2.5. TlepeyeHb HOpMATUBHbLIX MPABOBbLIX akKTOB, pPerynpyrwWmnx npegocTasieHne
MYHUUMNA/IBHOW  yCcnyrn  (C  yKasaHMeM WX PEeKBM3UTOB U WUCTOYHMKOB OQULMASIbHOMO
ony6/nMKoBaHWs), pasmelleH Ha oduuMaibHOM caiTe YNoJIHOMOYEHHOro opraHa, B
JoegepanbHOM peecTpe, Ha EMrY, PMry.

YNONHOMOYEHHbI opraH obecrneunBaeT pasMelleHrne W akTyamsauuio  nepeyHs
HOPMAaTMBHbIX MPaBOBbIX aKTOB, PEry/IMpyoLWmMX npeaocTasneHe MyHUuunasibHon ycnyri, Ha
CBOEM ouLMa/IbHOM caiTe, a Takke B COOTBETCTBYHLLEM pasfgene defepasibHOro peectpa

2.6. VcuepnbiBalowmii nepevyeHb [OKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUMM C
HOPMaTUBHLIMX MPaBOBbIMW akTamu A1 NpPefocTaBNeHus YCyrn, KOTopble SAB/AKTCA
HeobxoaAnMbIMU 1 06s3aTeNlbHbIMU A1 NPefoCcTaBNeHNss MyHUUUNAIbHON YCyTi.

2.6.1. VcuepnblBalolWwnini nepeyveHb [OKYMEHTOB, HeEOOXOoAMMbIX ANs npefocTas/ieHns

MYHULMNAIEHOR YCNyTn.

3anBneHne 0 nNpepocTaB/ieHNN paspeLlleHns Ha OCyLecTBIeHne 3eM/IsAHbIX paboT,
cornacHo (no doopme cornacHo [MpunoxeHnio Ne 1 K HacToAwemy agMUHUCTPaTUBHOMY
pernameHTy)

3asBneHve TaKke MOXeT OblTb HanpaBfeHO B YNO/IHOMOYEHHbI oOpraH Mo4YTOBbIM


http://umfc42.ru/

oTrnpas/ieHeM WM B OpMe 3/IeKTPOHHOIO [OKYMEHTA, MNOAMNUCAHHOIO  3/1EKTPOHHOW
nognuceto, Yepes EMIY, PMCY (Npyu HamMyumm TEXHUYECKON BO3MOXHOCTM), WM MNOAaHO
3aaBuTeNnemM yepes MOL. 3aaButento npenocTasBniseTcsa BO3MOXHOCTb MOJlydeHus 6GnaHka
3aBNIEHNS B 3/IEKTPOHHOM Buae ¢ nomouwbto EMrY, PMry (B 3aBUCMMOCTM OT Bblbopa
3aaBuUTESA).

dopmmpoBaHMe 3anpoca OCYLEeCTBAAETCA MNoCpencTBOM  3arnojIHEHUS  3NIEKTPOHHOWN
dopmbl 3anpoca Ha EMNMrY, PMIY (npy HannMumm TEXHUYECKOW BO3MOXHOCTKM) 6€e3
Heob6XoANUMOCTM AONOHUTENbHOW NoAayn 3anpoca B Kakon-imbo MHoW doopme, npu STOM Ha
EMNry, Prry pasmewattcsa o6pasubl 3ano/IHEHNSA 3/1EKTPOHHON (POpPMbI 3anpoca.

B cnyyae, ecnv 3asABneHne o NnpefocTaB/ieHnn paspeLleHns Ha OCyLLLECTBIEHNE 3EeM/ISAHbIX
paboT nogaeTca 4yepe3 npeactaBUTeNs 3asBUTENd, Takke NpefcTaBnAeTcsd [AOKYMEHT,
NOATBEPXAAIOLWMIA NOSIHOMOYMA Ha OCYLLEeCTB/IEHUe [OeNCTBUA OT MMeHW 3assutens. B
KayecTBe [OKyMeHTa, MOATBepXAalowero MoJIHOMOYMS Ha OCYLLEeCTB/ieHWe OeACTBUIA OT
UMeHN 3aABUTENA, NpeacTaBuUTe b 3asaBUTENA BNpaBe NpeacTaBUTh:

O(hOpM/IEHHYIO B COOTBETCTBMM C 3aKoHOAaTeNbCTBOM Poccuiickoin degepauunmn
[OBEPEHHOCTb (AN PU3NYECKUX NNLL);

0)OPM/IEHHYHO B COOTBETCTBUM C 3akoHOAATeNbCTBOM Poccuiickon Pepepaumm
[OBEPEHHOCTb, 3aBEPEHHYI0 NneyaTblo 3adABUTENA U NOANUCAHHYI0 PYKOBOAMTEIEM 3aABUTENA
WA YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTESIEM JINLIOM (415 HOPUANYECKUX NTNLL);

KONUI0 peLleHnss O HasHaydeHun wuam 06 u3bpaHum nnbo npukas O HasHauveHuu
on3anyeckoro siMua Ha [O/DKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (hu3nyeckoe nuuo
o6nagaeT npaBom AelcTBOBaTb OT MMEHWN 3asBuUTeNs 6e3 [0BEPEHHOCTMN.

K ykazaHHOMY 3asB/IEHNI0 npuaaratTca criefyiolme 4OKYMEHThI:

1)  MPOEKT opraHn3aunmn CTpouUTesibCTBa;

2)  cornaweHue ¢ CO6CTBEHHNKOM WM YNOSIHOMOYEHHbLIM UM SIMLOM O BOCCTaAHOB/IEHUM

6naroycTpoinctea 3eMesibHOr0 Yy4yacTka, [AOPOXHOro MOKPbITUSA, TpOoTyapa, rasoHa Ha
TeppuTopuUn KOTOpOoro OyayT MpPOM3BOAUTLCA PaboTbl MO CTPOUTENLCTBY, PEKOHCTPYKLMM,
PEMOHTY UHXEHEPHbIX KOMMYHUKaLWIA.
2.6.2. VcuepnbiBatowmii nepevyeHb [OOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUN C
HOPMaTVBHbLIMX NPaBOBLIMW akTamMu A1 NpefocTaBNeHnss MyHULMNaIbHON YCyrn, KOTopble
Haxo4ATCA B pacrnopshKeHUn rocy4apCTBeHHbIX OpraHoB, OpraHoB MEeCTHOro camMmoyrnpas/ieHns
N WHbIX OpraHoB, y4yacTBYIOLNX B NpefocTaB/IeHU rOCYAapPCTBEHHbIX WM MYHULMMNA/IbHbIX
YCNyr, W KOTOpble 3asBUTEeNb BrpaBe MpeacTaBUTb, a Takke Crnocobbl UX MonyyYeHus
3aABUTENSIMU, B TOM YNUC/Ie B 3NIEKTPOHHOM dhopme, Nopsaok Ux NpefocTaBieHns.

K 3asBfieHM0 0 npefocTaB/ieHUM paspelleHns Ha OCYLeCTB/IeHUEe 3eMsHbIX paboT
3aaBuTe b BNpase npeacTaBuUTb criefylolme JOKYMEHThI:

BbiNnUCKy(M) ©n3 EAQMHOrO rocyfapCTBEHHOrO peecTpa MpaB Ha HeABMXKMMOEe
UMYLLIECTBO M COENOK C HAM Ha 34aHune(s), cCTpoeHne(s), coopyxeHne(sl), pacrnoloXXeHHble B
rpaHvLax paccMaTpMBaemMoro 3emMesibHOro y4acTka;

CXemy 3eMesIbHOro yyacTka, Ha KOTOpPOM MN/iaHUMPYeTCHA OCYLECTB/IATb 3eM/saHble
paboTbl, C yKazaHMeM MHXEHEePHbIX KOMMYHUKaLWA.

B cnyyae, ecnv 3asaBuTeslb He NpeacTaBUN ykasaHHble [OKYMEHTbl CaMOCTOATESbHO,
YMNO/THOMOYEHHbIA OpraH 3anpallimBaeT MX B paMkax MeXBeAOMCTBEHHOI0 3/1eKTPOHHOro
B3aUMOLENCTBUS.

MpenenbHbIi CPOK NPefoCcTaB/IeHNsA AOKYMEHTOB B 3/IEKTPOHHOM BUAE U3 APYrMX OpraHoB
B pamKax CUCTeMbl MeXBe[OMCTBEHHOIO 3/1IEKTPOHHOrO B3aMMOAENCTBUA cocTasnseT 5
pabounx gHeN.

HenosnyyeHne nnn HecBOEBPEMEHHOE MNOoJlyvYeHne AOKYMEHTOB, 3anpoLlUeHHbIX B Nopsake
MEeXBeAOMCTBEHHOIO MHOPMAaLMOHHOIO B3anMOAENCTBUA, HE MOXET ABNATLCA OCHOBaHWEM
ONs oTkasza B nNpefocTaBfeHn MyHULMNasIbHOW YCIyrn.

2.7. YNONIHOMOYEHHbIA OpraH He BnpaBse TpeboBaTtb OT 3asABUTENS UK ero NpeacTaBuUTesN:

1) npeacTaBfieHUss [AOKYMEHTOB W WHcbopMauum WM OCYLLECTBIEHUA  OEUCTBUNA,
npeacraBfieHne WM OCYLEeCTB/IeHNEe KOTOPbIX He NpefyCcMOTPEHO HOPMaTMBHbIMA
NpaBOBbIMW  akTamu,  perympyrowuymMy  OTHOLUEHWS, BO3HMKalWwe B CBA3N C
npegocTaBneHeM MyHULMNAIbHON YCNyTu;

2)  npeAcTaB/ieHUs OOKYMEHTOB W MHpopMaumn, KOTOpble HAxXOAATCHA B PacropsiKeHun
opraHoB, MpPenoCTaBNAWNX TOCyAapCTBEHHbIE YCNyrK, OpraHos, NpeaoCcTaB/IALMX
MyHUUMN&SIbHbIE  YCAYTW,  WHbIX  TOCY[APCTBEHHbLIX  OpPraHoB, OpraHoB  MECTHOrO
camoynpasneHns nnmbéo noABefOMCTBEHHbIX [OCYyAapCTBEHHbIM oOpraHaMm WM opraHam
MECTHOro camoynpas/ieHUsA OpraHu3aLmii, y4acTByoWmMX B NpefocTaBneHn MyHULMNasIbHO
yCnyrn, B COOTBETCTBUM C HOPMATUBHbIMW MpPaBOBbIMW akTamuy Poccuiickon Pepepauun,
HOPMaTUBHbLIMW MPaBOBbIMX akTamn Kemeposckoil obnactu - Kysbacca, MyHUUMNaIbHbIMA
NpaBoOBbIMY akTaMu, 3a UCK/IIYEHNEM [OKYMEHTOB, BK/IHOUYEHHbIX B ONpefesieHHbIn YacTblo 6



CT. 7 ®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauumn npeaoctaBneHnst
rocyjapCTBEHHbIX 1 MyHULUUNAbHbIX YCAyr» (aanee - ®eaepasnbHbiii 3aKkoH 0T 27.07.2010 Ne
210-93) nepeyeHb AOKYMEHTOB;

3  OCYLIECTBMEHMS [OENCTBUI, B TOM 4WUCMe COrflacoBaHuii, HeobXxoAuMMbIX AONs
NOSTyYEHMS MYHUUMNANIbHOW YCAYTM U CBA3@HHbIX C O6palleHNneM B MHble roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOI0 camoyrnpas/ieHUs, OpraHu3auuu, 3a WUCKIYEHWEM MNoyyYeHus
ycnyr u nosyvyeHuss [OOKYMEHTOB M WHopmauumn, npefoctaBfseMblX B pesynbrare
npefocTaBneHns Takux YCNyr, BK/IOYEHHbIX B [lepeyeHb ycnyr, KOTOpble SABNATCA
HeobxoAnMbIMU 1 06A3aTeNbHbIMU A1 NPEeAOCTaBEHNA MyHUUMNANbHBLIX YCYT;

4)  npeAcTaBneHUs OOKYMEHTOB U MHJopMaLuumu, OTCYTCTBME U (M1N) HeLOCTOBEPHOCTb
KOTOpbIX He yKasblBa/IUCb MNpV MNepBOHAYa/IbHOM OTKase B NpuemMe [OOKYMEHTOB,
HeobXoAuMbIX AN NpefocTaBNeHns MyHUUMNasibHOW ycnyrn, nnbo B npepocTas/ieHnn
MYHULMNAIbHOW YCNYTK, 3@ UCKIOYEHNEM CNeaytowmx Cy4vaes:

a) U3MeHeHMe  TpebOBaHWII  HOPMATMBHbLIX  MNPAaBOBbLIX  aKTOB,  Kacalowmxcs
npefocTaBNeHnss MyHUUMNA/IbHOM YCyrk, nocne nepBoHayasibHOM nojayn 3asB/ieHus o
npefocTaBneHn MyHULUMNAIbHOM YCyru;

6) Ha/muve OWWOOK B 3aABMEHUN O NPefOoCTaBIEHUN MYHULMNABHOW YCNyrn u
[OKYMeHTax, nofaHHbIX 3adBMUTeNIeM Mocsie nepBoHavyasibHOro OTkasa B npveme AOKYMEHTOB,
HeobXxoAuMbIX AN NpefoCcTaBNeHNs MyHUUMNaIbHOW ycnyrn, nnbo B npepocTaB/ieHnn
MYHUUMNA/IbHOW YCNYTN U HE BK/IIOYEHHbIX B NPeACTaB/IEHHbIA paHee KOMMAEKT LOKYMEHTOB;

B) UCTeyeHMe Ccpoka [AeUCTBUS [OOKYMEHTOB WM M3MeHeHue WHdhopmauun nocre
nepBOHaYa/IbHOTO OTKasa B MpuvemMe [OOKYMEHTOB, HeoO6XoAuMbIX A1 npefocTaBneHns
MYHUUMN&AIBHOW YyCNyrn, NM60o B NpefocTaBfeHn MyHULUNAIbHON YCnyru;

N  BblfiBNIeHNEe AOKYMEHTa/IbHO MOATBEPXAEHHOro hakta (NPU3HaKoB) OLLIMOOYHOTO Wnn
NPOTUBONPAaBHOro AencTens (6e3aeincTBuns) 4O/HKHOCTHOrO NnLa opraHa, npefocTaBnsAloLwLero
MYHULUMMNAIBHYKO  YCNyry,  MyHUUMMNa/IbHOrO  cnyxaulero, paboTHuka MOL,  npu
nepBoHavYa/lbHOM OTKase B nNpuemMe [OOKYMEHTOB, HeobxoAuMbIX A1 NpenocTaBeHns
MYHUUMNABHOW  yCNyrn, NnMbéo B NpefocTaBleHMn MYHUUMNa/IbHOW YCNyrn, O 4em B
NMACbMEHHOM  BMAe 3a MOAMUCbID  PYKOBOAUTENA  opraHa,  NpefocTaB/iAoLEero
MyHULMNANBHYO yCnyry, pykoBogutesns MOL, npy nepBoHayaslbHOM OTkase B Npueme
[IOKYMEHTOB, HE0oOXoauMbIX ANS NpefocTaBfeHus MyHULMNasIbHOW YyCnyru, yBeoM/IseTcs
3as8BUTE b, a Takke NPUHOCATCH M3BMHEHWUS 3a AOCTaB/IEHHbIe Hey400CTBa,;

4)  npefocTaBieHns Ha ByMaKHOM HOcuUTesie JOKYMEHTOB U MHpopMauun, 3NeKTPOHHbIE
06pasbl KOTOPbIX paHee OblIN 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 yacth 1 ctatbu 16
depepasnibHoro 3akoHa ot 27.07.2010 Ne 210-93, 3a UCK/IKOYEHNEM C/lydaeB, eC/IN HAHECeHWe
OTMETOK Ha Takme [OOKYMEHTbl /MO0 WX MU3bATME SABASETCA HeobXOoAUMbIM YC/I0BMEM
npefocTaBNeHnss roCyfapCTBEHHOW WM MYHULMNAIBHON  YCAYrKh, W  WHbIX C/y4aes,
YCTaHOB/IEHHbIX (pefepasibHbIMU 3aKOHaMM.

2.8. WcuepnbiBalOWwuini nepevyeHb OCHOBaHWM A1 OTKkasa B NpUeMe [OKYMEHTOB,
HeobXxoAMMbIX ANS npefocTaB/ieHns MyHULMNANIbLHON YCyriu.

OcHoBaHMA AN OTKasa B Npueme [AOKYMEHTOB, HeOOXoAuMbIX A1 NpefocTaB/ieHns
MYHUUMNASIbHOW YCNYTW:

He YCTaHOB/IEHME NIMYHOCTU FpaxaaHnHa,;

npefocrassieHne HeelCTBUTE bHbIX JOKYMEHTOB WM OTCYTCTBME LOKYMEHTOB;

He NoATBEPXAEHNE NOTHOMOUMI NpeacTaBuUTeNs; JOBEPEHHOIO mua.

2.9. VcuepnbiBalOWnini  nepevyeHb OCHOBaHWI [19 NPUOCTAHOB/IEHUS WM OTKasa B
npefocTaBNeHn MyHULUMNASIbHOW YCITyTU.

lMpuocTaHoOBNEHME MpPefoCTaB/IEHUA  MyHUUMNA/IbHOW  YCAyrn  3aKOHOAATes/IbCTBOM
Poccuiickoin ®epepaumm He npegycMoTpPeEHO.

2.9.1. YNo/IHOMOYEHHbIA opraH OTKa3blBaeT B Bblhaye paspelleHnss Ha OCyLLeCTB/IeHUe
3eM/IsiHbIX paboT B criyyvae, ecru:

a) 3adB/IeHWe C npuiaraembiMiM K HeMy [OKYMeHTaMy noAaHO C HapylleHuem
TpeboBaHWiA, YCTAHOB/IEHHbIX YacTblo 2.6 HACTOAWEro aAMUHUCTPATUBHOIO periaMeHTa

6) OTCyTCTBME [OOKYMEHTOB (CBEAEHUA O HWX), NpenyCMOTPEHHbIX 4acTbio 2.6
HaCTOSLLLero pernamMeHTa,

OfOHOBpPEMEHHO C OTKA30M 3asBUTE/I0 BO3BpaLLaloTCA BCe [AOKYMEHTbI, MPUIOXKEHHbIE
paHee K 3asB/IeHMIO O Bblgadye

paspeLlleHns Ha OCyLLLEeCTBIEHNE 3eM/IAHbIX paboT.

2.9.2. Henony4yeHve win HeCBOEBPEMEHHOE MoJslyvyeHne AOKYMEHTOB, 3anpoLUeHHbIX B
COOTBETCTBUW C YaCTbio 2.6 HACTOALLEero agMUHUCTPATMBHOIO pernamMeHTa, He MOXeT
ABNATLCA OCHOBAHMEM [/1 OTKa3a B BblAaye paspeLleHns Ha OCyLLeCTB/IeHe 3eM/SAHbIX

paboT.
2.10. Mopsaok, pa3mep 1 OCHOBaHUSA B3MMaHWSA rOCyAapPCTBEHHON MOLWINHBI UM UHOW



nnatbl, B3MMaeMon 3a npefocTtas/ieHne MyHULMNASIbHON YCNyTN.

MpepocTaBneHme MyHULMNaNIbHOW YCyrn ocyLLecTBseTca 6ecniaTHo.

2.11. MNopsgok, pasmep M OCHOBaHWA B3MMaHWUA Nnatbl 3a nNpefocTaBneHne ycyr, KoTopble
ABNATCA HeobXxoAMMbIMM UM 0bs3aTeNlbHbIMU A1 NPeAoCTaB/IeHNs  YCNyrn, BKKOYas
NMHbopMauuio 0 METOAMKE pacyeTa pasmMepa Takoin nnatbl.

Ycnyrn, KOTopble SABAAKTCA HeOOXoAMMbIMA U 06A3aTesibHbIMU A1 NpefocTaB/eHus
MYHULMN&TbHOW YCYrn, OTCYTCTBYHOT.

2.12. MakcumasbHbIA CPOK OXUAAHUSA B ovepean npu nogade 3anpoca o npefocraB/ieHnn
MYHULUMMN&TbHOW YCNYrK, YCAYr opraHusaumun, y4yacTBYHOLLEN B ee NpefocTas/ieHnun, 1 npu
nonyyeHnn pesynbtara NpefocTaB/IeHUa TakuxX YCNyr He AO/MKEH npesbiatb 15 MUHYT.

2.13. Cpok ”n nopsafok peructpaumm 3anpoca 3asdABUTENA O NpPefocTaB/ieHUU
MYHUUMMN&TbHOW YCAYrn, YCNyrn opraHusauuun, yyacTBylollel B ee npefcTaB/ieHun, B TOM
yucne B 3N1IEKTPOHHON hopMme.

3adBneHve, npencrTaB/ieHHOe —3asBUTENleM NMYHO NGO  ero  npeacraBuUTesnieM,
pernctpupyeTca B YCTaHOB/IEHHOM MNopsAKe B YMNO/IHOMOYEHHOM oOpraHe B TeyeHue 1
paboyero AHA € AaTbl MNOCTYMN/IEHWA Takoro 3asiB/IeHus.

3asBrieHne, npeacTaB/ieHHOe 3asBuUTeNleM /iM60 ero npeacrasutenem 4vepes MOL,
perncrpupyeTcsa B yCTaHOB/IEHHOM MOPSAKe YNO/IHOMOYEHHbIM OpraHoM B ieHb MOCTYMN/1eHns
oT ML,

3aﬂ|§|'neH|/|e, NnocTynMBLLEE B 3MIEKTPOHHON dhopme Ha EMNMrY, PUTY (npn Hanmumm
TEXHUYECKON BO3MOXHOCTW), PErncTpupyeTcsa B YCTAHOB/IEHHOM MOPSAKE YNOSIHOMOYEHHbLIM
OpraHoM B [eHb €ero MocTyrn/eHuss B C/lydyae OTCYTCTBUSA aBTOMaTMYeCKOW perncrpaumun
3anpocos Ha ENry, Prry. 3aasnexHve, nocTynueLIee B Hepabouee BpeMsi, pErmcTpupyeTcs B
nepBblii pabounin AeHb.

2.14. TpeboBaHNS K NOMELLEHNSAM, B KOTOPbIX NPefoCcTaB/ifseTca MyHUUmMnasibHas ycnyra, K
31y OXKnaHusa, Mectam A5 3anofIHEHMS 3anpocoB O MNPefoCTaB/IEHUN MYHULMNASIbHOM
ycnyru, MHpopmMaLMoHHbIM CTeHAaM € obpasuammn Kx 3arnosIHeHUA U nepeyHemM SOKYMEHTOB,
HeobXoAMMbIX ANs1 NpeAoCcTaB/IeHNa MyHULMNAIbHOW YCNyrK, B TOM YuUC/e K 06ecneyvyeHmnto
OOCTYNHOCTU A1 MHBA/IMAOB yKa3aHHbIX OOBHEKTOB B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickoin defepalmmn 0 coumasibHON 3awmTe UHBaIMG0B.

2.14.1 lepenBuxeHne No noMeLLeHUsaM yrnosHOMOYEHHOro opraHa, B KOTOPbIX NPOBOAUTCA
npuem 3asBfeHNss 1 [OKYMEHTOB, He [O/DKHO co3faBaTb 3aTpyAHeHuin ana nuy, ¢
OorpaHN4YeHHbIMU BO3MOXHOCTAMU 340P0BbS.

Mpy pacnonoXxeHWn nOMELLEHUS YMNOSIHOMOYEHHOTO oOpraHa Ha BepxXHeM aTaxe
cneunasIincTbl YNOSTHOMOYEHHOTO OpraHa 06s13aHbl OCYLLECTBNATb NpUEM 3asiBUTENei Ha
NMepBOM 3Taxe, ec/iv Mo COCTOAHUIO 340POBbA 3aABUTENb HE MOXET MOAHATLCA MO NIECTHULE.

Ha Tepputopuu, npuneratoLwiein K 3gaHuio ynosIHOMOYEHHOIO opraHa, OpraHu3yTca Mecta
ONA NapKoBKM  aBTOTPAHCMOPTHbIX CPeacts, B TOM 4uc/lle MecTa 1A NapKoBKW
aBTOTPAHCMNOPTHLIX CPeACTB MHBa/IMAOB (He MeHee 10 NpPOLEHTOB MECT, HO HE MeHee 04HOro
MecTa), AOCTYN 3asBUTENEN K NapKOBOYHbLIM MecTaM SBNAeTca 6ecnnaTHbIM.

lMomelleHne YNOSIHOMOYEHHOrO opraHa pAns npuema 3assuteneil  obopyayetcs
NHpopMaLMOHHBIMK CTEHAAMM, HA KOTOPbIX pa3mellaeTcs hopmMa 3asaBneHus ¢ 06pasLomM ee
3ano/IHeHUs 1 nepeyveHb AOKYMEHTOB, HEOOXOAMMbIX A1 NPefoCTaB/IeHMS TOCyAapCTBEHHOM

cnyru.

Y I')I/omeUJ,eHm, B KOTOPbIX OCYLLLECTB/IAKTCA AeNCTBUSA N0 NpeoCcTaBeHNI0 MyHULMNAIbHOM
ycnyrn, obecneumBaloTCA  KOMMblOTEpamu, CcpeactBaMu  CBSA3WM, BKIKOYaA [OCTyn K
NHGOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON CeTU «VIHTEPHET», OPITEXHUKOMN, KaHLENAPCKMN
NPUHALIEXHOCTAMW,  UH(POPMAUMOHHBIMKM M CNPaBOYHbIMW  MaTepuasiaMu, Harns4Hon
NHchopmaumen, CTy/ibAMWU K CToNamu, CpeAcTBamn MOXapoTyLeHUs U OMOBELLEHUss O
BO3HMKHOBEHUN  4Ype3BblYalHOW  cuTyauun, OOCTYNOM K  pPEervoHa/ibHOM  cucteme
MEXBEJOMCTBEHHOIO  3/IEKTPOHHOITO  B3aUMOAENCTBMSA, a Takke obecnevnBaeTcs
[OCTYNHOCTL  ANA  MHBa/IMAOB K  yKasaHHbIM  MOMELLEeHUAM B  COOTBETCTBUM C
3aKkoHogaresibcTBOM Poccuiickoin ®egepaunn 0 coumasibHON 3aumuTe NHBaUIUOB.

3an oxugaHusa, mMecTta g 3anosIHeHMSA 3anpocoB U Mpuema 3asBuTenein obopyayroTca
CTYNbAMK, U (W) KPecCesbHbIMU cekunamu, n (MNn) ckambsmu.,

VHdopmaumoHHble MaTepuasibl, NpegHasHadyeHHble A1 UHpopMrMpoBaHus 3asaBuTesniein o
nopsgke npepocTaBeHns MyHUUMNaIbHOM YCyrM, pasMeliarnTcs Ha MHAIOPMaLMOHHbIX
CTeHAax, pacnosioKeHHbIX B MecTax, ob6ecrneudvBalOnX AOCTYN K HUM 3asBUTENENR, U
OGHOB/IAKOTCA NPU  U3MEHEHUN [EeNCTBYHOLLEro 3akoHoAaTesbCTBa,  Peryvpylowero
npefocTaBneHne MyHUUMNAIbHON YCNyrn, 1 CNPaBOYHbIX CBEAEHWIA.

VHdhopMaumoHHble CTeHAb! OO/HKHbI pacnosiaratbCa B MecTe, AOCTYNHOM A1 MpocMoTpa
(B TOM uncnie npu 60/bLWOM KO/IMYECTBE noceTutenen).

2.14.2. TpeboBaHNsA K KOM(POPTHOCTU M AOCTYNHOCTU MPEeAoCTaBfIEHUSA rOCyAapCTBEHHOM



ycnyrn B MOL] ycTaHaBnMBaroTCA noctaHoBneHneM lpaBuTenibcTBa Poccuiickoin degepaumm
oT 22.12.2012 Ne 1376 «O6 yTBEepxaeHun [lpaBun opraHusaunm AeATesIbHOCTU
MHOTOOYHKLMOHa/IbHBLIX LIEHTPOB NpefoCcTaB/iIeHUss TFOCYAAPCTBEHHbLIX U MYHULMNAbHbIX
YCIyr».

2.15. Moka3atenun AOCTYMHOCTU M KayecTBa MyHULUNANIbHOW YCyrn.

2.15.1. OcCHOBHbIMW MoOKasaTeniaMuM AOCTYNMHOCTM U KayecTBa nNpepocTaB/ieHNs

MYHUUMNAIbHOW YCNyrn ABNSIOTCA:

pacnosioKeHHOCTb MOMELEHNA  YNOSIHOMOYEHHOIO oOpraHa, npegHasHayYeHHbIX A1
npefocTaBneHns MyHULUMNasIbHOW YCyru, B 30HE AOCTYMHOCTM K OCHOBHbIM TPaHCMOPTHLIM
MarucTpansm,

cTeneHb MHGOPMUPOBAHHOCTU 3asBUTENIA O MOpsAAKe NpefocTaB/IeHust MyHULMNaIbHOM
ycnyru (4OCTYNHOCTb MHGhopMaL MM 0 MyHULMNAaNbHOWM ycyre, BO3MOXHOCTb Bbl6opa criocoba
nosly4eHns nHdpopmaLmm);

BO3MOXHOCTb Bblbopa 3asBuTenieM (OpM obpalleHus 3a nosiydeHveM MyHULMNasIbHON
ycnyru;

OOCTYNHOCTb 06palleHns 3a npefocTaBieHneM MyHUUMNaNbHOW yCayri, B TOM Ynicne gns
Nny, ¢ orpaHnNYeHHbIMU BO3MOXHOCTAMW 3[0PO0BbS;

CBOEBPEMEHHOCTb  MpPefoCTaB/NeHNss  MYHUUMNasIbHOW  YCNyrm B COOTBETCTBUM  CO
cTaH4apToOM ee npefocTaB/IeHS,;

co6/M0eHNe CPOKOB MNpeAocTaB/eHnUs MyHULMNANIbHOW YCYyr N CPOKOB BbIMNOSIHEHUS
aAMVHUCTPaTUBHBIX Npoueayp nNpy NpeaocTaBieHnn MyHULUMNaSIbHOW YCyru;

BO3MOXHOCTb NOJTyYeHUst MHG)opMauUunM 0 Xoae NpefocTaBneHns MyHULUMNaIbHON YCNyru;

OTCYTCTBME OOOCHOBaHHbIX >a/lob CO CTOPOHblI 3asdBUTENA N0  pe3y/bTatam
npefocTaBNeHnss MyHULUUNAIbHON YCyru;

OTKPbITbIA JOCTYN ANS 3asBUTENein K MHpopMaummn o nopsake 1 cpokax npefocTtas/ieHns
MYHUUMNAIBHOW yCnyrin, nopsigke obxanosaHns nenctsnin (6esgeiicTans) ynosIHOMOYEHHOTO
opraHa, pykoBoAuTesnsi YNO/IHOMOYEHHOro opraHa AMbo cneypanucta ynosIHOMOYEHHOrO
opraHa;

Hannyve HeobXxoA4MMOro M AOCTATOYHOro KonmyecTBa CneuvasMcToB YNoJIHOMOYEHHOro
opraHa, a Takxe rnoMeLeHnii ynosIHOMOYEHHOIO OpraHa, B KOTOPbIX OCYLLECTB/ISETCA Npuem
3asB/1IEHNIA 1 JOKYMEHTOB OT 3asBUTENEN.

2.15.2. YNONHOMOYEHHBLIMW OpraHamy obecrnedvBaeTca Co3[aHue MHBa/IMAaM U WHbIM
Ma/IOMOGU/IbHBIM TPYyNNaM HaceneHus crneaytoLwmx YyCrioBUiA AOCTYNHOCTM MYHULMNAIbHOW
YyCNyrn B COOTBETCTBMM C TpeboBaHMUAMM, YCTAHOB/IEHHbIMW 3aKOHOAATESIbHbIMU N UHBbIMU
HOPMAaTUBHbLIMW MPABOBLIMU aKTaMu:

oKasaHue wHBasMgam MOMOLM, Heo6XOoAUMOWN AONs MNOSYyYeHUs B AOCTYMHOW O HUX
dhopme MHopmaumm o npasunax NPeaocTaB/eHNa MyHUUMNAIbHOW YCyrk, B TOM Yncne 06
o(hopM/IEHUM HEOOXOAMMBIX [ONA  MOSTyYEeHUss MYHUUMNasIbHOW  YCNYrn  [OOKYMEHTOB, O
COBEpPLUEHUN UMW OPYTUX HEOOXOAUMbBIX A1 NOYYEHUS MyHULMNAIBHOW YCyru AeACTBUI;

npefocTtassieHne MyHUUMNaIbHON YCnyrn MHBasiMgam no ciyxy, npyv HeobxoAuMMocTu, C
NCNOIb30BaHWEM PYCCKOr0 XXeCTOBOro si3blka, BK/IKOYas obecneveHve gonycka B NoMelleHne
cypgonepeBouvka, TMdIoCypAonepeBoaYrKa,;

okasaHve noMoWwun WHBa/IMAaM B MPeofosnieHnn 6GapbepoB, MeLawwmx noayyYeHuo
MYHULMMN&/TbHOW YCNYrn HapaBHe C APYTMMN TMLaMu.

2.15.3. TMpy npepgocTaBNeHNN MyHUUMMNALHOW YCNyrn B3auMMOAENCTBME 3asBUTENSA CO
crneuvasincToM YNoJIHOMOYEHHOro oOpraHa OCYLEeCTB/IAETCA nNpu  JIMYHOM  obpalleHnn
3aaBuUTeNs:

ONs nonyyeHnsa nHcopmaumm no Bonpocam npefocTaBneHns MyHULMNaIbHOW YCayru;

ON1a nogayn 3asaBNeHns N AOKYMEHTOB;

ONs NolydYeHns nHpopmaumm o Xxofe NpefocTaBeHnss MyHULUNANbHON YCNyTu;

ONS nonyyeHns pesynbtara npefocTaBieHns MyHULMNaNIbHOW YCyrn.

MpoAO/MKNTENIHOCTL B3aMMOLENCTBUSA 3asdBUTENA CO CreuuasiMcToM Yno/ITHOMOYEHHOro
opraHa He MOXeT npesbiwartb 15 MUHYT.

2.15.4. TlMpepocTaBneHne MyHUUMNabHOW ycnyrm B MOL, BO3MOXHO MpU Hanuumum
3aK/II0YEHHOr0 cornalleHnsi 0 B3anMogencTemnm Mexay ynosIHoMOYeHHbIM opraHoMm 1 MoL|,

YNONHOMOYEHHbI opraH ob6ecrneunBaeT UH(POPMMpPOBaHNE 3asBUTENE O BO3MOXHOCTU
noslyyeHnss MyHUUMNanbHOM Yycnyrm Ha 6ase MOL,. B cnyyae nogaum 3asiBAeHUst O
npefocTtaBneHn MyHUUMNasibHOW ycnyrm B MO®L, HenocpefcTBEHHOe npefocTaB/eHne
MYHULMMN&/TbHOW YCYT OCYLLEeCTBNAETCA YNO/THOMOYEHHbIM OpraHoM.

MpepocTaBneHne MyHULMNaIbHON YCyrn NocpeacTBOM 3anpoca O npefocTaB/ieHnn ABYX
n 60on1ee rocyaapCTBeHHbIX U (UNK) MyHUUMNA/IBbHBIX YCAyr (KOMMJEKCHOro 3anpoca) B M&L|
npy o4HOKpaTHOM ObpalleHnn 3assBUTENS He OCYLLEeCTBNSETCS.

2.16. WVHble TpeboBaHMsA, B TOM 4uC/e yyUTbiBalOLWME OCOOGEHHOCTU NpefocTaB/ieHns



MYHUUMMN&TBHOW  YCAYIK MO0 3KCTEPPUTOPU/IbBHOMY — MPUHUMNY U OCOBEHHOCTM
npefocTaBneHns MyHULMNasIbHOW YCNYrn B 3N1EKTPOHHON dhopme.

2.16.1. TNpepocTtaBneHne MyHULUMNAIbHOW YCAYrn MO 3KCTEPPUTOPUAsIbHOMY MPUHLMNY
HEBO3MOXHO.

2.16.2. 3anBuTenb Bnpase 06paTUTLCA 3a NpefocTaB/IeHNEM MYHULMNAsIbHON YCIyrn 1
noaatb AOKYMEHTbl, yKa3aHHble B M.2.6 HaCTOALWEero agMUHUCTPATUBHOIO pernameHTta, npu
Ha/IMYMN  TEXHUYECKOW BO3MOXHOCTM B 3NIEKTPOHHOM dopme uyepe3 EMIY, PMIY c
NCNOMIb30BaHNEM  3/IEKTPOHHBLIX [OKYMEHTOB, MOAMUCAHHBLIX 3/1IEKTPOHHOM MOANUCHI0 B
COOTBETCTBMM C TpeboBaHusaMn dPepepanbHoro 3akoHa OT 06.04.2011 Ne 63-93 «0O6
3NIEKTPOHHON NOANNCK.

YNONHOMOYEHHbI opraH obecneyvBaeT MHOPMUPOBaHWE 3asiBUTENE O BO3MOXHOCTU
nosly4YeHns MyHuumMnansHon ycnyrn yepes EMCY, PCY.

O6pauleHre 3a ycnyron 4yepes EIMIY, PMIY ocywecTtBAseTca nyTemM 3arosiHEHWS
WHTEpPaKTMBHOM  (OpMbl  3asBneHns (popMmpoBaHWs  3anpoca O MpefocTaB/ieHnn
MYHUUMN&TbHOW  YC/Yru, CcofepXaHne KOTOpPOro COOTBETCTBYET TpeboBaHusAM IOpMbl
3asB/IeHNs, YCTAHOBJ/IEHHOW HaCTOAWMM aAMUHUCTPATUBHbLIM pernameHTom) (pganee -
3anpoc). O6pauleHne 3aaBUTENA B YMNOJIHOMOYEHHbI OpraH YyKas3aHHbIM  CNOCO6G0OM
o6ecneymBaeT BO3MOXHOCTb HanpaBfeHs: 1 NOy4YeHNss 0AHO3HAYHOM U KOH(pMAEHLMaIbHON
MHhopMaumm, a Takke MNPOMEXYTOYHbIX COOOWEHNA W OTBETHOW MWHgopMauun B
3/1EKTPOHHOM BUZE C UCNOJIb30BaHNEM 3/IEKTPOHHON NOANUCK B Mopsiake, NpeayCcMOTPEHHOM
3aKoHogaresibcTBOM Poccuiickoin ®epepaunn.

2.16.3. Tpy npenocTaBfieHMM  MyHMUMNASILHOW  YCNYTM B 3MEKTPOHHOW  dhopme
nocpeactsom EMry, PIMIY (npy HannMuum TEeXHUYECKOW BO3MOXHOCTW) 3asBUTENHO
obecneunBaeTcs:

nosnyvyeHne wuHdopmMaLmMm 0O nopsiake M cpokax MNpefocTaB/IEHNA MYHULMMNa/IbHOM
cnyru,
e 3anMcb Ha NpveM B YNOSIHOMOYEHHbI opraH Ans nogadyn 3asiBfeHns U JOKYMEHTOB;
hopmMupoBaHve 3anpoca;
npuem u perncTpaumnsa ynosiHoOMO4YeHHbIM OpraHoM 3anpoca U IOKYMEHTOB;
nosyvyeHne pesysbTata npefoctaBneHnss MyHULMNasIbHOW YCAyru;
noslydyeHne CBefleHnin 0 Xxo4e BbINOSIHEHWUS 3anpoca;
OCYLLLEeCTB/IEHME OLEHKM KayecTBa npefocTaBfieHnss MyHULMNa/IbHOW YCIyru;
aocynebHoe (BHecyaebHoe) ob6xasnoBaHuMe pelleHnin KU aencteuin (6e3aeincTaums)
YNO/ITHOMOYEHHOr0 opraHa, pPykoBOAWUTENs YMNOSIHOMOYEHHOIO opraHa svbo crneynanucra
YNOJIHOMOYEHHOr0 opraHa.

2.16.4. Tpn dopmupoBaHUK 3anpoca B SNEKTPOHHOM Buae (Npy HaNYMM TEXHUYECKOW
BO3MOXHOCTU) 3aABUTE/0 0becrneyrBaeTcs:

a) BO3MOXHOCTb KOMUPOBaHUA W COXpaHeHus 3anpoca WU WHbIX [OKYMEHTOB,
HeobXoANMbIX 1A NpefoCcTaB/IeHNsa YCNyru;

6) BO3MOXHOCTb NneyaTn Ha ByMadKHOM HOCUTEes1e KOMUW 3M1EKTPOHHOM dDOPMbI 3anpoca,;

B) COXpaHeHue paHee BBEAEHHbIX B 3/1IEKTPOHHYIO (POpMY 3anpoca 3HavyeHuin B /1060
MOMEHT MO XeNaHu Mosb3oBaresia, B TOM yucne npu BO3HUKHOBEHUW OLIMOGOK BBOAA W
BO3Bpare 419 NOBTOPHOro BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (hOpMYy 3anpoca;

)  3anosiHeHWe noseil 3/1eKTPOHHOM (hbopMbl 3anpoca [0 Hadasla BBOAa CBefeHWi
3adBuUTENIEM C  UCMNOSIb30BaHWEM  CBefEHWM, pasmelleHHbIX B hefepasibHOM
rocyJapCTBEHHON WH(OPMaUMOHHON cucteme «EauHas cuctema wuaeHTUdmkaumm wn
ayTeHTUdIMKaumMm B MHPpacTpykType, obecneumsarowiein nHopMaLMoOHHO-TEXHOI0IMYeckKoe
B3auMogeincTene  MHMOPMaUMOHHBIX CUCTEM, WCMOMb3YEMbIX A9  NpefocTaB/ieHns
rocyfapCTBEHHbIX N MyHULUMNA/bHBIX YCyr B 3/1EKTPOHHOW (popme» (Oasiee - eguHas
cucteMa MAeHTUUKaUMM 1 ayTeHTudmkaumm), U CBeAeHuin, onyobsmkoBaHHbIX Ha EMTY,
Py, B 4yacTtn, kacawweinca cBefeHnin, OTCYTCTBYHOLMX B €UHON cucTemMe naeHTudmkaummn
N ayTeHTUprkaumu,

[)  BO3MOXHOCTb BEPHYTbCA Ha N060N M3 3TarnoB 3anosIHEHUS 3MEKTPOHHON (hOpMbI
3anpoca 6e3 notepu paHee BBeAEHHOIM MHopmaLmy,;

€) BO3MOXHOCTb AocCTyna 3asasutenia Ha EMrY, PMIY K paHee nogaHHbIM MM 3anpocam.

Mpn HanpaBneHun 3anpoca UCNOoNb3yeTcAa NPocTasd 3/IEKTPOHHAA NOAMNUCHL, NPU YCNOBUMW,
4TO SIMYHOCTb 3aABUTENA YCTAHOB/IEHA MNPV aKTUBaLUMM YYETHOIN 3anucu.

3anpoc 1 vHble AOKYMEHTbI, HeobxoAnMble ANs NpefocTaBNeHns MyHULMNaIbHOM YCNyTu,
NnoAnucaHHble MPOCTON 3/1IEKTPOHHOM NOAMUCHLIO M NOAAHHbIE 3asBUTEsNIEM, MPU3HAKOTCA
paBHO3HAYHLIMK 3aMpPOCy U MHbIM AOKYMEeHTaMm, NognMcaHHbIM COOCTBEHHOPYYHOWN NOANUCHI0
N NpeacTaBfieHHbIM Ha BYMaXXHOM HocuTere.

YNO/NHOMOYEHHbI opraH obecneunmBaeT npueM [OKYMEHTOB, HeobxXxoauMbIX AJ1s
npefocTaBfeHns MyHULUMNa/IbHOW YCNyrn, U peruncrpaumio 3anpoca 6e3 HeobxoAMMOCTU



NOBTOPHOIO NMpeAcTaB/ieHNs 3asBUTENIEM TakMX AOKYMEHTOB Ha OYyMaXHOM HocuTene, ecnv
NHOE He YyCTaHOBeHO dpefepasibHbIMU 3aKOHaMN U NMPUHUMAEMbIMU B COOTBETCTBUN C HAMU
aktammn [lpaBuTenibcTBa Poccuiickon degepauun, 3akoHamu KemepoBckoil obnactm -
Ky3sbacca 1 npuHMMaemMbIMM B COOTBETCTBUM C HUMU akTamu [MpaButensctea KemepoBCKOM
obnactu - Kysbacca.

MpepgocTaBneHne MyHUUMNasIbHON YCyrn Ha4YMHaeTCa ¢ MOMEHTa npuemMa v perncrpauum
YNOSTHOMOYEHHbIM OpPraHOM 3/1IEKTPOHHbIX AOKYMEHTOB, HEOOXOANMbIX AN15 NpefoCcTaBNeHns
YCNyru.

2.16.5. MpepocTaBneHve paspelleHnss Ha OCYLLEeCTB/IEHWE 3eM/IsiHbIX paboT (OTka3 B
BblJaye) BblgaeTcsa B (popme 3/1eKTPOHHOro AOKymMeHTa nocpeactsom EMIY, PMIY (npu
Ha/IMYMM  TEXHUYECKOW BO3MOXHOCTW), MNOAMNUCAHHOIO YMNO/IHOMOYEHHbIM  [O/HKHOCTHLIM
NIMLUOM C WCMNOJIb30BaAHWEM YCW/IEHHOW KBa/IMOUUMPOBAHHOW 3MEKTPOHHOM nognucu, B
c/yyae, ecnum 3TO yKasaHO B 3asB/IEHMM Ha MpefocTaBrieHne MyHUUMNasibHOW YCryru,
HanpasneHHom 4yepes EMry, Prry.

B uenax nonyyeHus pesynbTaTta npegocTaB/eHus YCyrm Ha 6yMaxHOM Hocutene (ecnm
3aABuTENIEM YKa3aHO B 3arnpoce, Hanpas/iEHHOM B YNOSIHOMOYEHHbIW opraH, yepe3 EMIY,
Py, o nonyyeHnn pesynbtara ycnyrm Ha bymaxHom Hocutene) 3assutento Ha EMNCY, PMACY
(Npn  Ha/MuMM  TEXHUYECKOM BO3MOXHOCTWM) obecneymMBaeTca 3anMcb Ha Mpuem B
YNOSIHOMOYEHHbI OpraH, npv 3ToM 3asBUTESNI0 06ecrneynBaeTcsi BO3MOXHOCTb:

a) O03HaKoMm/leHMs C pacnucaHnem paboTbl  YMNO/IHOMOYEHHOIO  opraHa JiMbo
YNO/IHOMOYEHHOI0 COTPYAHUKA YMOJIHOMOYEHHOrO oOpraHa, a Takke C AOCTYMHbIMU ON1A
3anncu Ha npuem garamu U MHTepBasiaMmn BpeMeHu Nnpuema;

6) 3anvcy B Nobble cBOGOAHBLIE 418 Npuema Aaty 1 Bpems B npegenax ycTaHOB/IEHHOMO
B YNOJ/IHOMOYEHHOM OpraHe rpaduka npvemMa 3asBuTenei.

3. CocrTaB, nocsieqoBates/ibHOCTb Y CPOKU BbIMNOSIHEHUSA
agMUHNCTPATUBHbIX NpoLlenyp, TpeboBaHUA K NOPAAKY UX BbIMNO/IHEHUA, B TOM
yncne 0Co6eHHOCTU BbIMO/IHEHUSA aAMUHUCTPATUBHbLIX Npoueayp B 31'IeKTpOHHOI7I

dopme

3.1. MpepocTaBnieHne MyHULUMNASILHOM YCNyrn BKIOYAET B cebs cneaytolLme
aIMMHUCTPATUBHbIE NPOLEYPbI:

NPVEeM 1 perucTpauus 3asaBfeHns 1 JOKYMEHTOB HA NPeoCTaBeHNe MyHULMNAIbHOM
yCNyru;

(hopmMupoBaHMe 1 Hanpas/ieHNne MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl (opraHu3auun),
yyacTBylLMe B NpefocTaBNeHnn MyHUUMNAIbHOR yenyrn (Mpy HEOBX0ANMOCTN);

MPUHATME peLleHns O NPefoCTaB/IEHMN pa3peLleHns Ha OCYyLLeCTBeHNe 3eM/IsiHbIX paboT
60 06 OTKase B Bblaye Takoro paspeLleHus;

Bblgaya (HanpassieHWe) OOKYMEHTOB MO pe3ysibTatam MnpefocTaBfieHns MyHUUMNaIbHON
YCIyIW.

3.1.1. Tlpvem un perucTpaunsa 3adBNeHUA W [OKYMEHTOB Ha npejocTaB/ieHne
MYHUUMNASIbHOW YCNyTH.

3.1.1.1. OcHOoBaHVeM AN Hadasa NpefoCTaBfIeHNs MYHUUMNA/IBHOM YCNyrn siBnsieTcs
NMYHOe obpalleHre 3asBuUTeNs B YMNOSIHOMOYEHHbIW opraH, M®L| no mecTy XuTenbcrBa
(mecTy npebbiBaHUA, MeCTy (PakTUYeCKOro MpoXmnBaHus), C 3asB/IEHMEM U OOKYMEHTaMMU;
NOCTYMN/IEHME 3asIBMIEHUS W KOMWIA AOKYMEHTOB B 3/IEKTPOHHON dhopme uepe3 ENMTY, PMry
(Npy HaNMUYUN TEXHUYECKO BO3MOXHOCTN).

3.1.1.2. Mpu nmMyHOM oOb6paweHnn 3asaBuTeNns B YMNOJIHOMOYEHHbIA opraH creynanuct
YNO/ITHOMOYEHHOrO opraHa, OTBETCTBEHHbIN 3a NpYeM 1 Bblgadvy AOKYMEHTOB:

yCTaHaB/MBaeT JINYHOCTL 3aABUTENA Ha OCHOBaHMW [OKYMEHTa, YAOCTOBEPSAILLEro ero
NINYHOCTL, NpefcTaBUTeNsa 3adBUTENIA - HA OCHOBaHUM [OKYMEHTOB, YAOCTOBEPAILWNX ero
JINYHOCTb M NONIHOMO4MA (B cydae ero obpalleHus);

NnpoBepsieT CPOK AENCTBUA LOKYMEHTA, YA0CTOBEPSAIOLLErO ero JIMYHOCTbL U COOTBETCTBUE
[aHHbIX [OKYMEHTa, YAOCTOBEPAIOLLEro JIMYHOCTb, AaHHbIM, YyKa3aHHbIM B 3asB/IEHUUM O
Bblgaye paspelleHnss Ha OCYLEeCTB/IEHNE 3eMJISAHbIX pPaboT U MPUMIOXEHHbIX K HeMy
[OKyMeEHTax.

B xoge npuema [OKYMEHTOB OT 3asBUTENS CNeuMasIMcT, OTBETCTBEHHLIN 3a Mpuem u
BblAa4yy AOKYMEHTOB, YAOCTOBEPAETCA, YTO:



1)  TeKCT B 3asB/IEHMM O NMpefocTaB/ieHNM pa3peLLeHnss Ha OCYLLECTB/IEHME 3EeMIIAHbIX
paboT noaaaeTcsi NPOUTEHUIO;

2) B 3asB/IeHMM O Bblhaye paspeLleHnss Ha OCYLLEeCTB/IEHNE 3eMJISHbIX PaboT ykasaHbl
hamunva, umsA, oT4yecTBO (nocrnegHee - npu  Hanuuum)  msmdeckoro snvua nmbo
HavMeHOBaHVe PULANYECKOro Nnua,;

3  3adB/ieHVe O Bblaye paspelleHns Ha OCYLLEeCTB/IeHEe 3eM/IsiHbIX paboT nognMcaHo
YNOTHOMOYEHHbIM JINLLOM;

4) NPUNOXeEHbI AO0KYMEHTbl, Heobxogumble ANA NpefocTaBAEHUs  MYHULUNaSIbHOM
yCnyru.

Ecnv npefctaBneHHble KOMMM yKasaHHbIX AOKYMEHTOB HOTapuasibHO He 3aBepeHbl (U Ux
HOTapuasibHoe 3aBepeHue He npeaycMoTpeHo diefepasibHbIM - 3aKOHOM),  CNeuuasivcT,
OCYLLECTBNAWMNA NpUEeM [AOKYMEHTOB, CPaBHMB KOMUW [OKYMEHTOB C WX OpuUrMHaiamu,
BbINOJIHAET Ha TakuMxX KONUAX HaAanucb 06 KX COOTBETCTBMM OpUrMHasiam, 3aBepsieT CBOEW
NOANUCLIO C yKazaHmeM pamusium n MHALMaIoB.

MakCMMaUibHbI  CPOK  BbIMOJSIHEHUS  afMUHUCTPATUBHOW npouedypbl Mo npuemy Wu
peructpaunn 3asiBfieHUs O NpefocTaB/ieHMM paspeLleHnss Ha OCYLLEeCTB/IEHNE 3eMSHbIX
paboT 1 NPUMOXEHHbIX K HEMY OKYMEHTOB cocTaBnseT 1 pabounii AeHb.

KpuTepuii NpuHATUA peLleHns: NOoCTyn/eHne 3asB/1eHns 0 NpeaocTaB/IeHMN paspeLLeHns
Ha OCyLLEeCTB/IEHME 3eM/ISAHBIX PA6O0T M NPUMOXEHHBLIX K HEMY JOKYMEHTOB.

Pe3ynbTatoM agMUHUCTPATMBHOWN NpoLeaypbl ABASETCA NPUeM U pernctpauus 3asB/eHns
O NpefocTaB/ieHMM paspelleHns Ha OCYLLEeCTB/IeHNE 3eMSAHbIX paboT U NPUIOXKEHHbIX K
HeMy [JOKYMEHTOB.

VHdpopmauuss o npueme 3asBneHnss 0 NpefocTaBNeHn paspeLleHns Ha OCyLLeCcTB/eHme
3eM/IHbIX PaboT U MPUJIOKEHHbLIX K HEMY [OKYMEHTOB (PUKCMPYETCS B YCTaHOBJ/IEHHOM
nopsigke, B TOM 4uc/lle B CUCTEME 3/IEKTPOHHOIO [OKYMeHToobopoTa (Npu Ha/muum
TEXHUYECKON BO3MOXHOCTM) YNOSIHOMOYEHHOIO opraHa.

B OeHb peructpauumn 3asBneHUss O NPefoCcTaB/IeHUN pas3pelleHns Ha OcyLecTB/eHue
3eM/ISiHbIX PaboT M NPUIOXKEHHbIX K HEeMy [OKYMEHTOB, CMNeuuasiucT, OTBETCTBEHHbIA 3a
npuem [OKYMEHTOB, NepefaeT MNoCTynMBLUME [OKYMEHTbl HayaslbHUKY YMNOSIHOMOYEHHOro
opraHa.

Haya/lbHUK  yNnoJIHOMOYEHHOIO  opraHa  OTMWCbIBAeT  MNOCTYNMBLUME  [AOKYMEHTbI
PyKOBOAUTENIO  CTPYKTYPHOrO  nogpasfenieHnsl, OTBETCTBEHHOIO 3a npefocTaB/ieHne
paspeLUeHnst Ha OCyLLeCcTB/IEHME 3eM/ISHbIX paboT.

2. Ona  obecneyeHnss  AOCTYMHOCTU  MNOJYYEHUS  MYHUUMNAIBHOW  YCNyru
MasIOMOGU/IbHBIMU  TPYNNaMmy HaceneHus 34aHus U COOPY)XEHWs!, B KOTOPbIX OKa3blBaeTcs
ycnyra, 060pyAylTCs COrnacHO HOPMaTtuBHbIM TpeboBaHWAM, YTBEPXAEHHLIM MPUKA30M
MuHcTpost Poccum ot 14.11.2016 Ne 798/np «O6 ytBepxaeHmn CI 59.13330 «CHwuI 35-01-
2001 [ocCTynHOCTb 3aHuii 1 COOPYXXEHUI AN MasIOMOOUIIbHBIX TPYNN HACEEHUs».

Mpy obpaleHnn rpaxxgaHnHa ¢ HapyLLeHNAMN (OYHKLUMIA ONOPHO-ABUraTesIbHoro annapara
paboTHWMKM YNOSIHOMOYEHHOrO opraHa NpeanpuHUMatoT creayrowme ecTBus:

OTKPbIBAIOT BXOAHYK ABEPb M MOMOralT rpaxgaHuHy 6ecrnpenAaTCTBEHHO MOCETUTb
34aHve YnosIHOMOYEHHOr0 OpraHa, a Takke 3apaHee npenynpexgarT O CyLLeCTBYHLLNX
6apbepax B 30aHUN;

BbISCHAIOT LUeflb BU3MTa rpaxjaHuHa U COMNpPOBOXAAKT ero B KabuHeT rno npvemy
3asB/1IeHNS; MOMOratT rpaxaaHnUHy CeCTb Ha CTy/1 WK pacnosiaratoT KPecsio-KOMACKyY y cTtona
HanpoTVB chneLmanncTa, oCyLLeCcTBASOWEro nNpuem;

COTPYAHVK YNOJTHOMOYEHHOIO OpraHa, OCYLEeCTBAAWNA npueMm, npuHuUMaeT
rpaxgaHnHa BHe ovepean, KOHCY/IbTUPYET, OCYLWEeCTBASET MNpuem 3asBfieHus ¢
Heo6X0AMMbIMM  [JOKYMEHTaMW, OKa3blBaeT MNOMOLLb B 3anosiHeHUn 671aHKOB, KonupyeT
[OOKYMEHTH!;

no OKOHYaHun npefocTasieHns MYHMLUMNAIbHON ycnyru COTPYAHUK
YNO/ITHOMOYEHHOrO OpraHa, OCYLIECTBASAKWNA NpUeM, MOMOraeT rpaxaaHuHy BbIATK
(Bblexatb) M3 KabwHeTa, OTKpPbIBAeT ABepW, COMPOBOXAAeT rpaXhaHuHa [0 Bbixoda U3
3[laHnsA, 1M NOMoraeT NOKUHYTbL 3[aHue; nepefaeT rpaxgaHnHa conpoBoXaatoLemy fmly uim
Mo ero XenaHuo BbI3blBaeT aBTOTPAHCNOPT M OKa3blBaeT COAENCTBME NPU ero nocagke.

Mpy obpaleHnn rpaxpaH ¢ HegocTatkamn 3peHnss PaboTHMKN YNOSTHOMOYEHHOro opraHa
npeanpuHUMaroT criefytolme AencTBums:

COTPYAHVK YNOSIHOMOYEHHOIO OpraHa, OCYLLEeCTB/AWNA npueM, npuHUMaeT
rpaxgaHnHa BHe o4vepeaun, NomoraeT COPUEHTMPOBATbCS, CECTb Ha CTy/, KOHCY/NbTUPYeT,
BC/lyX MPOYNTbIBAET AOKYMEHTbI U fasiee no HeobxoguMOCTM NPOU3BOAUT MX Bbigady. [Mpu
O6LLIEHNN C rpaXgaHNHOM C HeocTaTKaMmm 3peHnst HeobxoAMMO 0bLaTbCs HeNnocpeACTBEHHO
C HAM camMyMM, a He C COMpPOBOXAalLWMM ero nuuom, B 6ecefe nosnb3oBaTbCA 0ObIYHON
pas3roBOPHOM /IEKCUKOM, B NOMELLEHNM He criefyeT OTXOAUTb OT Hero 6e3 npefynpexaeHus;



COTPYAHWK YNO/ITHOMOYEHHOIO OpraHa okasblBaeT MOMOLLb B 3arosIHeHUN 61aHKOB,
KonupyeT HeobxoAumble [AOKYMEHTbl. [18 nognucaHuns -3asBneHus nogsoauT JINCT K
aBTOpPyYKe rpaxgaHuHa, [MOMOraeT COpUeHTUpoBaTbCA W nognucatb 6GnaHk.  [Mpw
HeobX0AMMOCTHY BblAAOTCA NaMATKMA A1 CNaboBUAALMNX C KPYMNHBIM LUPUGITOM;

no OKOHYaHU npefocTaBeHns MYHMUMNAIbHON ycrnyru COTPYLHUK
YMNO/IHOMOYEHHOrO OpraHa, OCYLEeCTB/IAIWNA nNpuemM, NoMoraeT rpaxgaHuHy BCTaTb CO
CTyna, BbIATUM U3 KabuHeTa, OTKpbIBaeT ABepu, COMNPOBOXAAaeT rpaxjaHvHa K Bbixody W3
3[aHMA, M MPOBOXaeT Ha ynuuy, 3apaHee npepynpeavs MOCETUTENA O CYLLECTBYHOLLMX
b6apbepax B 34aHu1, nepepaeT rpaxgaHvHa conpoBoXaarweMy /ULy WM Mo ero XesaHuo
BbI3blBAET aBTOTPAHCMOPT.

Mpy obpalweHnn rpaxpaHnHa c gedpekramu cnyxa paboTHUMKU YNOSIHOMOYEHHOrO opraHa
npeAnpuHUMAaloT criefytolime AeicTBus:

COTPYAHWK YNO/IHOMOYEHHOIO0 OpraHa, OCYLWECTBAALWMIA NpueM rpaxgaH C
HapyLleHneM criyxa, obpaljaeTca HernocpefCcTBEHHO K HEMY, crpalivMBaeT O Lesn BusnTta u
[aeT KOHCy/NbTauuio pa3MepeHHbIM, CMOKOWHbIM TEMMOM peyn, Npyv 3TOM CMOTPUT B NIULO
noceTutesnsi, roOBOPUT SICHO, C/10Ba AOMOJIHAET MOHATHbIMU XecTaMmu, BO3MOXHO OOLieHne B
NMCbMEHHOI doopMe NMB0 Yepes NepeBoAunKa XXEeCTOBOro A3blka (CypaonepeBounka);

COTPYAHWK YNOJTHOMOYEHHOIO OpraHa, OCyLLEeCTBAALWMIA NpueM, OKa3bliBaeT NOMOLLb
n cogencTeme B 3anosiIHeHNN 61aHKOB 3asB/IEHNIA, KONUPYeT HeOOXoANMble JOKYMEHTI.

3.3. Mpv HanpaBneHun 3asBUTENIEM 3asBMIEHNS U LOKYMEHTOB B YNO/IHOMOYEHHbIN OpraH
NnocpefCcTBOM MNOYTOBOIM CBA3WN CNEeUnasMCT YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIA 3a
npvem u Bblga4vy AOKYMEHTOB:

npoBepsieT MNpaBU/IbHOCTbL aApecHOCTM KoppecrnoHaeHuun. OwmnbovHo (He Mo agpecy)
npucnaHHble NUCbMa BO3BpAaLLalTCS B OpraHn3aumio noYToBOM CBA3M HEBCKPLITLIMU;

BCKpPbIBAET KOHBEPTbI, NPOBEPSET HA/IMUME B HUX 3aAB/IEHUSA U [JOKYMEHTOB, 00A3aHHOCTb
Mo npefocTaB/IeEHNIO KOTOPbIX BO3/IOXEHA Ha 3aABUTENS;

npoBepsieT, 4TO 3asB/IeHMe He WCMOMIHEHO KapaH4allom, HanucaHo pa3bopumBo,
hamnnuns, nms, OT4eCTBO (MpY Hannuuun), HaMMeHoBaHWe, afpec MecTa XUTeNbCTBa, agpec
MECTOHaxOXAEeHUsA,  HanuMcaHbl  MOJSIHOCTbIO,  MOA/MHHOCTbL  MOAMUCU  3asBUTENS,
3acBMAETEe/IbCTBOBAHHOW B YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM MOPSAAKE;

NPOBOANT MEPBUYHYIO NPOBEPKY MPeACTaB/IEHHbIX KOMWIA [OKYMEHTOB, WX COOTBETCTBME
OEeNCTBYIOLEMY 3aKOoHOA4ATeNbCTBY, a Takke NpoBepsieT, YTO yKas3aHHble KOMUW 3aBepeHbl B
YCTaHOB/IEHHOM 3aKOHOAaTe/IbCTBOM MOPSAKE;

NPOBEPSET, YTO KOMUU JOKYMEHTOB HE MMEIOT CePbe3HbIX MOBPEXAEHWI, HAIMYME KOTOPbIX
He Nno3BO/ISeT O4HO3HAYHO UCTONKOBATb MX CoAep)XaHue, OTCYTCTBYHOT NOAYUCTKM, MPUMUCKK,
3a4epkHyTble C/10Ba, MUCMpaBeHus.

MakcuMasibHbI  CPOK  BbINOSIHEHUA  aAMUHUCTPATMBHON npoueaypbl MO npuemy Wt
perucTpauumn 3asiBfieHUss Ha Bblgady paspelleHus Ha OCyLecTB/IEHME 3eM/SAHbIX paboT u
NMPUIOXEHHbIX K HEMY JOKYMEHTOB cocTaBnsieT 1 paboumnin AeHb.

KpuTepuii NpUHATUA peLleHns: MNOCTyrnjeHne 3asB/IeHUs Ha Bblgady paspelueHus Ha
OCYLLLECTB/IEHNE 3EeMJISHbIX PaboT 1 NPUMOXKEHHBbIX K HEMY JOKYMEHTOB.

Pe3ynbTatoM agMUHUCTPATUBHOM Npoueaypbl SBNAETCA NpUeM 1 pernctpauns 3assieHus
Ha Bblga4vy paspelleHns Ha OCyLLecTB/IeHME 3eM/SAHbIX PaboT U NPUNOXKEHHBLIX K HEMy
[LOKYMEHTOB.

VHdopmauma o nprveme 3asiBfieHNss 0 nNpefocTaB/ieHnn paspeLleHnss Ha ocyLecTBieHve
3eM/IsHbIX PaboT M MPUIOXKEHHBIX K HEMY [AOKYMEHTOB (OMKCUPYeTCA B YCTaHOBJ/IEHHOM
nopsgke, B TOM 4uc/nie B CUCTEME 3NIEKTPOHHOrO [AOKyMeHToo6opoTa (Npu Haavyum
TEXHUYECKON BO3MOXHOCTM) YNOSIHOMOYEHHOIO opraHa.

B foeHb pervcTtpauum 3assfieHUs O NpPefoCTaBfieHUN paspelleHus Ha OcCyLLeCcTB/IEHWE
3eM/IHbIX PaboT M MPUIOXKEHHbIX K HEMY [AOKYMEHTOB, CMEeLnasiNCcT, OTBETCTBEHHbIA 3a
npvemM [AOKYMEHTOB, MepefaeTr MOCTYyNMBLUME [OOKYMEHTbl HayaslbHUKY YMNO/IHOMOYEHHOro
opraHa.

HayanibHMK ~ YNMO/IHOMOYEHHOro  OopraHa  OTNUCbIBaeT  MOCTynuBLUME  OOKYMEHTbI
pPyKOBOAMTENIO CTPYKTYPHOrO MoApasfeneHns, OTBETCTBEHHOrO 3a MpefocTaB/ieHne
paspeLleHnss Ha OCyLLLeCTB/IeHNE 3eMJISHbIX paboT.

34. Tpvem w© perucTpaumss 3asB/ieHMss O nNpefocTaB/ieHUN  paspelleHns  Ha
OCYLLECTB/IEHNE 3eMJIAHbIX pPaboT W MPUIOXKEHHbIX K Hemy [OKYMEHTOB B (popme
3/1EKTPOHHbIX JOKYMEHTOB.

Mpy HanpaBneHuu 3asiBfieHUs O MpefoCcTaB/ieHMM paspeLlleHnss Ha OcCyLeCcTB/IeHne
3eM/IsHbIX paboT B 3/1EKTPOHHOW hopme (MpY  HaIMUMK  TEXHUYECKOW BO3MOXHOCTW)
3asBUTENO HeobXxoAMMOo 3anosiHuTb Ha EMrY, PMIY anekTpoHHyk ¢opMmy 3anpoca Ha
npefocTas/ieHne MyHUUMNA/IbHON YCNyrn, MPUKPEnUTb K 3asB/IEHUIO B 3/1IEKTPOHHOM BUAE
[IOKYMEHTbl, Heobxoaumble A1 NPefoCcTaB/IeHNa MyHULMNANbHOM yCiyrn (Npu Hasamumn).



Ha EMry, PMry pasmewaercs obpasel, 3ano/IHEHUS 3/1EKTPOHHONM (DOPMbl 3asiBNIEHUS
(3anpoca).

dopmaTHOo-n1ornyeckas nposepka cthopmupoBaHHOro 3aaB1eHun (3anpoca)
OCYLLECTB/ISAIETCA aBTOMaTUYEeCKM Moc/ie 3anofIHEHUS 3asBUTESIEM  KaKAOoro U3 rosei
3N1EKTPOHHON  (popMbl  3anpoca. [lpu  BbISAB/IEHWM HEKOPPEKTHO  3arosIHEHHOIO  Moss
31EKTPOHHON (popMbI 3anpoca 3asiBUTe b yBe4OM/IAETCA 0 XapakTepe BbISAB/IEHHOW OLUMOKA 1
nopsigke ee yctpaHeHus nocpegcTtBoM MHAIOPMAaUMOHHOIO COOOLEHUA HernocpencTBEHHO B
3N1EeKTPOHHON hopmMe 3anpoca.

Crneuynannct, OTBETCTBEHHbIA 3a MNpuMeM W Bblgayy [AOKYMEHTOB, NPV MOCTYMN/IEHUN
3aB/IEHNS U LOKYMEHTOB B 3/IEKTPOHHOM BUAE:

NpoBepsiET 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB Ha OTCYTCTBME KOMIMbIOTEPHbLIX BUPYCOB WU
NCKaXKeHHON nHdhopmaLmu;

perncTtpupyet [OOKYMEHTbl B YCTAHOB/IEHHOM MNOpsgke, B TOM 4uC/le B cuUcTeme
3NIEKTPOHHOITO  AOKyMeHToob6opoTta  (Mpwu Ha/iMumm  TEXHUYECKOW BO3MOXHOCTW)
YNOJIHOMOYEHHOI0 OpraHa;

doopmMupyeT 1 HanpasnseT 3asaBUTESO 31EKTPOHHOE yBeaoMeHne vepes ENMTY, PMTY o
Nnoslyd4eHUn U peructpaumm OT 3asBUTeNs 3asaB/ieHuns (3anpoca) U KOMWn [OKYMEHTOB, B
c/lyqyae OTCYTCTBUS TEXHMYECKON BO3MOXHOCTM aBTOMAaTUYECKOro yBe[OM/IEHUS 3asBUTENA
yepes EIMry, Priry;

HanpaBnseT MOCTYNMBLUMIA NakeT [OKYMEHTOB B 3JIEKTPOHHOM BUAE HayaslbHUKY
YNOJIHOMOYEHHOr0 opraHa.

Haya/lbHMK  YNO/IHOMOYEHHOrO0  OpraHa OTnNUCbIBaeT  MOCTYNUBLUME  OOKYMEHTbI
pPyKOBOAUTENIO CTPYKTYPHOro noApasfesieHusi, OTBETCTBEHHOIO 3a npefocTas/ieHue
paspeLleHnst Ha OCyLLeCcTB/IeHE 3eMJISHbIX paboT.

MakCMMaUibHbI  CPOK  BbINOJIHEHUSA  aMUHUCTPATUBHOW npoueaypbl No  npuemy u
peructpaumn 3asBNeHus O npefocTaBNeHUM paspelleHns Ha OCYLLEeCTBNeHUEe 3eMIAHbIX
paboT M NPUIOXEHHbIX K HEMY JOKYMEHTOB B (OpMe 3/1EKTPOHHbIX JOKYMEHTOB cocTasnseT 1
pabounin AeHb.

Kputepuii NpuHATUA peLleHus: NocTynsieHe 3asB/ieHns 0 NpefocTaB/ieHMn paspeLLeHns
Ha OCyLLLeCTB/IEHNE 3eM/ISIHbIX PaboT U NPUIOXKEHHbIX K HEMY JOKYMEHTOB.

Pe3ynbTatoM agMUHUCTPATUBHOW Npoueaypbl ABMSAETCA NpueM, permctpauus 3asas/eHuns o
npefocTaBNeHn paspelleHns Ha OCYLLLECTB/IEHME 3eMIAHBIX PaboT 1 NPUIOXKEHHbIX K HEMY
[OKYMEHTOB.

VHdhopmauusa o npreme 3asB/fieHMs O NpefocTaB/ieHMM pas3peLleHns Ha OCyLLeCTBIeHne
3eM/IsiHbIX paboT M NPUNOXKEHHBIX K HEMY AOKYMEHTOB (DUKCUPYETCA B CUCTEME 3/IEKTPOHHOTO
[lOKyMeHToo60opoTa (NpU HA/IMYUN TEXHUYECKO BO3MOXHOCTM) YNOSIHOMOYEHHOIO OpraHa.

3.4.1. dopmupoBaHne W Hanpas/ieHNe MEeXBeAOMCTBEHHbLIX 3anpocoB B OpraHbl
(opraHuszaumn), ydacTByllwmMe B NPeAoCTaB/IEHUN  MyHUUMNAbLHOW  ycnyrn  (npu
HeobXxoAMMOCTH).

OcHoBaHVEM A1 Havasla agMUHUCTPATUBHOM npoueaypbl ABNSETCA HenpeacTasB/ieHne
3aaBuTENIEM NIMOO €ero npepcraBuTesnieM [OKYMEHTOB, MNPenyCMOTPEHHbIX MyHKTOM 2.6.2
aAIMUHUCTPATMBHOIO periameHTa.

PykoBoauTens CTPYKTYpHOro nogpasfeneHns, OTBETCTBEHHOINo 3a npeaocTaBeHne
paspeLleHns Ha OCyLLLeCTB/IeHEe 3eM/IAHbIX PaboT, nocse nosyvyeHnUs 3aperncTpupoBaHHbIX
[OKYMEHTOB, 3HAKOMUTCA C 3asB/IEHMEM O NpefioCTaB/IEHUN pa3peLLleHns Ha OCyLLeCTBNeHne
3eM/ISHbIX PaboT M NPUNOKEHHBIMU K HEMy [AOKYMeHTamu (Mpy Ha/mumm) U nopy4vaeT
YNO/IHOMOYEHHOMY CMeLunanncTy NPon3BecTn NPOBEpPKY NpencTaB/IEHHbIX JOKYMEHTOB.

B cnyyae, ecnm ynonHOMOYEHHbIM creynannuctoMm OyAeT BbISBMIEHO, YTO B nNepeyHe
npeacTaB/iIeHHbIX LOKYMEHTOB OTCYTCTBYKOT [AOKYMEHTbl, NpefyCMOTPEHHble MyHKTOM 2.6.
aAMUHUCTPATUBHOIO pernamMeHTa, NPUHUMaEeTCA peLleHne 0 Hanpas/ieHUM COOTBETCTBYHOLLNX
MeXBeZOMCTBEHHbIX 3arnpoCcoB.

MeXxBeOMCTBEHHbIE 3anpochbl HaNPaB/IAKTCA B CPOK He No3gHee 04HOro paboyero AHs co
[HA MOMyYeHns O npefocTaBfieHUN paspeLleHns Ha OCyLeCcTB/IeHMe 3eMAHbIX padoT u
NPUIOXEHHbIX K HEMY LOKYMEHTOB.

HanpasneHne MexBeLOMCTBEHHbIX 3anpoCOB OCYLECTBAAETCA B 3/IEKTPOHHON diopme
NnocpeAcTBOM eAMHOW CUCTEMbl MEXBELOMCTBEHHOINO 3/1EKTPOHHOIO B3aMMOAENCTBUA W
NMOAK/THOYEHHbIX K Hel pPermoHaslbHOM CUCTEMbl MEXBELOMCTBEHHOrO  3/1eKTPOHHOTO
B3aUMOLENCTBUS.

HanpasneHne MexBeAOMCTBEHHOrO 3anpoca B GyMaXHOM Buae AOMycKaeTcs TO/NIbKO B
gquae HEBO3MOXHOCTN HanpaB/ieHNsT MeXBeLOMCTBEHHbIX 3arnpoCOB B 3/1EKTPOHHOM

opme.

YNONHOMOYEHHbIN crneyMannct obsizaH MNPUHATL Heobxogumble Mepbl A1 NOJyYeHus
OTBETa Ha MeXBeZlOMCTBEHHbIE 3arnpocChl B YCTAHOB/IEHHbLIE CPOKW.



HanpaBneHne mexBefOMCTBEHHOrO 3anpoca AOoMyCKaeTCHa TO/IbKO B LeAX, CBA3aHHbIX C
npefocTaBNeHneM MyHULMNaTbHOW YCyru.

B cnyyae He NocTynneHnsa oTBeTa Ha MeXBEeLOMCTBEHHbIN 3anpoc B YCTAHOBJ/IEHHbIV CPOK,
NPVHUMAIOTCA Mepbl, NpefyCMOTPEHHbIe 3aKoHOAaTeIbCTBOM Poccuiickont ®enepaumu.

MakcuMasibHbI CPOK BbIMOSIHEHUA AAHHOW aAMUHUCTPATMBHON Mpouenypbl cocTaBnseTt 5
pabounx gHei.

Kputepuii nNpuvHATAA  pelleHus: HenpeacTas/ieHne [OKYMEHTOB, MpefyCMOTPEHHbIX
MYHKTOM 2.6.2 aAMUHNUCTPATUBHOIO perfiaMmeHTa.

PesynbtatoM aAMWHUCTPATUBHOM  MpouUefypbl  SABNAETCA  NOJlyYeHWe B pamMKax
MeXBeLOMCTBEHHOIO 3/1eKTPOHHOIO B3aMMOAENCTBUA AOKYMEHTOB (MX KOMWA WV CBELEHUN,
cofepxalmxca B HUX), HeobxoguMmbIX A1 MpefoCcTaBfeHns MyHUUMNAsIbHOW  YCryru
3aaBuTeNto, NM60 nosydyeHne UHGoOpMaumMu, CBUOETENbCTBYIOWEN 06 OTCyTCTBUM B
pacrnopshkeHun opraHoB (opraHusaumii), y4acTBYHOLWMX B NpefocTaBneHnn MyHUUMNasIbHOM
YCNyrn, OOKYMEHTOB (MX KOMWI UM CBEAEHWUI, coAepXallmMxcs B HUX), HEOOXOAUMbIX AN
npefocTaBNeHnss MyHUUUNAIbHON YCyru.

dukcauma pesynbTaTa BbINOSHEHUS agMUHUCTPATUBHOM npouenypbl He NPON3BOAUTCA.

3.4.2. TlpyHATME pelweHns O npefocTaBneHuM NM60 06 OTkase B nNpefocTas/ieHUN
MYHUUMNAIbHOW YCYTn.

OcHoBaHVeM [N Havana afAMWHUCTPATMBHOW mnpoueaypbl SABNSAETCA  Moy4veHve
pykoBoauTenem CTPYKTypHOro

noAapasgeneHns ynosIHOMOYEHHOrO OpraHa, OTBETCTBEHHOIO 3a MPUHATME peLLeHus O
npegocTasneHun nM6o 06 oTkase B NPefoCTaB/IEHNN MYHULMNAIbHOW YCNyrn, [OKYMEHTOB,
yKasaHHbIX B MNyHKTe 2.6 HacCTOALEro aAMWUHUCTPATMBHOIO persiameHta, B TOM 4uc/ie Mo
KaHas1aM MeXBeOMCTBEHHOro MHOOPMAaLMOHHOIO B3aMOAENCTBUSA.

OTBETCTBEHHbIM 3a BbINOJ/IHEHVE aAMVHUCTPATMBHOM Npoueaypbl ABNSETCA pyKOBOAUTE b
CTPYKTYPHOro nojpasfesieHns YnosiHOMOYEHHOITo oOpraHa, OTBETCTBEHHOro 3a NpuHATME
peLleHns 0 npefocTaB/IeHNN MO0 06 OTka3e B NpefoCcTaB/IeHNM MYHULMNAIbHOW YCNYTN.

Mocne  nonyyeHus HeoOXo4UMbIX  [OOKYMEHTOB  PYyKOBOAWUTESlb  CTPYKTYPHOro
nogpasgeneHnsa ynosIHOMOYEHHOro opraHa, OTBETCTBEHHOrO 3a TMPUHATUE peLleHns o
npegocTtasneHun n1Mbo o6 oTkase B NPefoCTaB/IeHUN MYHUUMNAIbHOW ycnyru, nopydaer
YNOSTHOMOYEHHOMY CMeunasnCcTy OCYLLeCcTBUTb MOATOTOBKY pPELUeHUs O npefocTaBieHnn
nn6o 06 oTkase B NpefocTaBNeHnn MyHULMNAIbHON YCYTN.

B cnyyae HanpaBneHus 3asdBuTesIEM 3anpoca U JOKYMEHTOB B 3/IEKTPOHHOM BuAe 4yepes
ENry, PMACY (npy Hanuumm TEXHUYECKON BO3MOXHOCTW) U MpWY 3TOM B 3asiBfIEHUN yKa3aHO
nosyyeHne pesysnbTata nNpefocTaBneHnss MyHUUMNAIbHON YCIyrn B 3/1IEKTPOHHOM BUAE,
YMNO/IHOMOYEHHbIN  cneunasiMcTt  MoAroTaB/MBaeT  pelleHMe 0 NpefoctaB/ieHum
MYHUUMNAIBHOW YCNYTX 1 3anofiHAeT pOpMy peLleHns B 3/1IEKTPOHHOM BUAE.

MoAroToBNEHHOE pelleHne O npefocTasBfieHnn simbo 06 oTka3e B npefocTaB/eHun
MyHUUMN&/IbHOM  ycnyru nepepaetca  (HanpasnseTcsl) pPyKOBOAMTENEM  CTPYKTYPHOro
noapasfesieHns YrnosIHOMOYEHHOrO OpraHa, OTBETCTBEHHOrO 3a MPUHATME pPeLleHus O
npegocTasneHun nnbo 06 oTkase B NpefoCTaBNeHun MYHUUMNaSIbHOW YCIyrn, HadaslbHUKY
YMNO/IHOMOYEHHOr0 opraHa 411 BU3MpoBaHuUs NMB0 O MPUHATUM PEeLLEHUSA O ero Hanpas/ieHnn
Ha AopaboTKy.

PesynbTaT agMUHUCTPATMBHOW npoueaypbl: nepegada (HanpasfeHne) 3aBU3MPOBAaHHOIO,
B TOM 4YuCfNe B 3/IEKTPOHHOM BUAE, HaYasIbHUKOM YMOSIHOMOYEHHOrO OpraHa peLleHus o
npegocTaBneHMn nM60 06 oTkase B NpefoCcTaB/IeHUN MYHULUMNATbHOW YCyTU PYKOBOAUTESHO
CTPYKTYPHOro nogpasfesnieHns YnosIHOMOYEHHOro opraHa, OTBETCTBEHHOIO 3a Bblgayy
pelleHns o npegocTtasfieHn 6o 06 OTKase B NPefoCTaB/IeHUN MYHUUMMNAIbHON YCNyru,
[ANS OCYLLECTBNEHNS crieyolein agMUHUCTPATUBHON Npouenypsbl.

Pe3ynbTar BbINO/IHEHNS afMUHUCTPATUBHON MpoLueaypbl (PUKCUPYETCA B YCTAHOB/IEHHOM
nopsigke, B TOM 4ucne B CUCTEME 3/IEKTPOHHOro [OoKyMeHToobopoTa (Npu  Haanyum
TEXHUYECKON BO3MOXHOCTN) YNOSTHOMOYEHHOrO opraHa.

3.4.3. Bblgaya (HanpaBneHue) [OKYMEHTOB MO  pe3ynbtaram npefoctas/ieHus
MYHUUMNAIbHOW YCNYT.

3.44. Bblpaya (Hanpas/eHwe) [OOKYMEHTOB MO  pe3ysbTaTtaM nNpenoctaBneHns
MYHUUMNAIbHOW YCNYrn B YNOSIHOMOYEHHOM OpraHe.

OcHoBaHVeM AN Havyana npoueaypbl BbiAaun JOKYMEHTOB ABIAETCA NPUHATUE peLleHns O
npefocTasneHun nM6o 06 oTkase B NPefoCTaB/IeHNN MYHULMNAIBLHOW YCIyTn 1 NOCTYM/ieHve
K crneuynanucty, OTBETCTBEHHOMY 3a MNPUEM-Bblgavyy [OOKYMEHTOB, peLlleHns o
npegoctaeneHun nubéo o6 oTkase B NpefocTaBfeHun MyHULMNAabHOW ycnyru, obpalleHue
3aABuTENS ANA NOMYyYEeHUS LOKYMEHTOB.

[na nonyyeHus pe3ynbLTaTtoB NpefocTaBfeHns MyHULMNAIbHOW YCyrn B 6yMaxkKHOM BUAE
n (W) 419 CBEPKN 3NEKTPOHHBLIX 00Pa30B AOKYMEHTOB C OpurMHasiaMmy (NMpu HanpasfieHuu



3anpoca Ha npepgocTtaBnieHne ycnyrn 4depe3 EMIY, PMCY (NpyM Hanuumm TEXHUYECKOM
BO3MOXHOCTW) 3aABUTENb NPeAbAB/AET crefywme 4OKYMEHThI:

1)  [OKYMEHT, yAOCTOBEPSOWMI IMYHOCTb 3aABUTENS,;

2)  [AOKYMEHT, TMOATBEPXAAloWmniA  NOSHOMOYMS  MNpeAcTaBuUTeNns Ha  nosiyvyeHve
[LOKYMEHTOB (eCc/ni1 OT MEHW 3asiBUTeNs AelCTByeT npeacTaBuTesb);

3  opuruHanbl 4OKYMEHTOB, YKa3aHHble B nyHKTe 2.6.1 HacToALero agMMHUCTPaTUBHOIO
pernameHTta, npu Hanpas/ieHMX 3anpoca M AOKYMEHTOB Ha NnpefocTaBsfieHWe YCyru yepes
ENry, PIry (npy Hanuumm TeXHNYECKON BO3MOXHOCTM).

CneupanncT, OTBETCTBEHHbIA 3a NpMEM U Bblgadvy AOKYMEHTOB, MpW Bbigaye pesy/bTara
npefocTaBfieHns YCyrn Ha 6yMaXHoOM HocuTerne:

1) yctaHaBAMBaeT NIMYHOCTb 3asABUTENS;

2) npoBepsieT NpPaBOMOYUS 3asBUTENSs AEeNCTBOBaTb OT €ro MMEHW Mpu MNoJlyYeHun
[IOKYMEHTOB;

3  HaxoauT KONMWIO 3aABNEHUA W [OOKYMEHTbl, MoAnexawiue Bbigadye 3asaBUTESNO0
(pewweHune o npegocTasneHnn NM60 06 oTKase B NpefoCcTaB/IEHNN MyHULMNASIBHOW YCYru);

4)  cBepsieT 3NEeKTPOHHble 06pasbl AOKYMEHTOB C OpurMHasiamu (Npu HanpasfeHun
3anpoca W OOKYMEHTOB Ha npepoctasnieHve ycnyrn depes EMIY, Py (npu Hanuumu
TEXHUYECKON BO3MOXHOCTW) M MNPV YyKasaHUM B 3anpoce O MoMyyYyeHun pesynbTata Ha
6yMaXkHOM HocuTene);

5) 3HaKOMUT 3asaBUTENA C pelleHnem o npegoctasneHum nmbéo o6 oTkase B
npefocTaBfeHn MyHULMNaIbHON YCNyru;

6)  BblgaeT 3asaBUTENI0 PeLleHne 0 NpeaocTasieHn NMbo 06 oTkase B NpefocTaB/1IeHUN
MYHUUMNA/TLHON YCNyru;

7)  BHOCUT 3anucCb O Bblgadye 3asiBUTENI0 peLleHns 0 npegoctassieHun nnbo o6 oTkase B
npeAocTaBNeHn MyHULMNAIbHON YCYrn B CUCTEMY 3/IEKTPOHHOIO AOKyMeHToobopoTa (npu
HaUTMYMN TEXHUYECKOW BO3MOXHOCTM) YNOSTHOMOYEHHOIO OpraHa 1 B XXypHa peructpauuu;

8 oTkasbiBaeT B Bbljavye pelweHMa O npefocTasnieHMn nmbéo 06 oOTkase B
npefocTaBfeHUn MyHULMNasTbHOW YCNYrn B Criyyasix:

3a Bblgayer LOKYMEHTOB 06paTunocb NWLO, He sBNsoleeca 3asBuTenemMm (ero
npeacrasutesniem);

obpaTmBLUEECA /MU0 OTKa3a/10Cb MNPeabsBUTb [OKYMEHT, YAOCTOBEPSOWMA ero
JNINYHOCTb;

opurMHasibl [OKYMEHTOB He COBMaaloT C 3/1IEKTPOHHbIMW 06pasLamm AOKYMEHTOB Npu
HanpasneHUn 3anpoca W OKYMEHTOB Ha npepgoctaBneHue ycnyrn yepes EMrY, PMTY (npu
Ha/IMUMM TEXHMYECKO BO3MOXHOCTN) U MPY yKasaHUM B 3anpoce O MoslydyeHumn pesysbTara Ha
OyMaXkHOM HocuTene.

Ecnm 3asaBuTENb, HE COrNacuBLUMCL C pelleHnem O npepocTtassieHun iMbo 06 oTkase B
npefocTaBNeHn  MyHUUMNasIbHON  YCnyrn, OTkasasica MnpocTaBUTb CBOK MOANMUCL B
noslyd4eHun OOKYMEHTOB, pelleHue O npefoctaBneHnn nmbo 06 oTkase B npefocTaB/ieHnn
MYHULMMN&/TLHOM YC/YyTM €My He Bbl4aeTcs U CneunasincT, OTBETCTBEHHbIA 3a NPUEM U Bblaady
[OKYMEHTOB, Ha KONuW 3asB/1IeHMS NPOCTaBNsAeT OTMETKy 06 OTkase B MOJlyYEHUN peLLeHns O
npegoctasneHn nn6o o6 oTkase B NpefocTaB/eHMM  MYHULMNa/IbHOW YCAyrn nyTem
BHECEHUA CnoB «[1ony4nTb AOKYMEHTbI OTKa3a/iCca», 3aBepseT CBOei MoAMuUChHI.

He no3gHee cnepywulero paboyero [AHA C€O  AHSA  obpauleHuss  3asBuTenst B
YNO/THOMOYEHHbIA OpraH M OTKasaBLlUIerocsa nosy4nTb pesynbTaT npefocTaB/ieHns
MYHULUMN&TbHOW YCAYrn NMBG0 NOCTYN/IEHUN HE BblfaHHbIX AOKYMEHTOB M3 M®L| 3aaBuTento
HanpasnseTcs NMcbMeHHoe coobLieHre (No agpecy, ykazaHHOMY B 3asiB/IEHMKN) O TOM, YTO OH
B /1t060e Bpemsi (cOrslacHO ykasblBaeMOMY B COOOLWEHUM rpadouky npuema-Bblgayuu
[OKYMEHTOB) BrpaBe 06patuTbCA 3a MNOJyYeHVeM pelleHve o npegocTtasneHun nnéo o6
OoTkase B MpefoCcTaB/IEHUN MyHULMNANLHOW YCNYrM WM CcOOOWMUTL MOYTOBLIA agpec, Mo
KOTOPOMY eMy 3TW [OKYMEHTbl MOryT ObITb Harnpas/ieHbl MOCPeACTBOM MOYTOBOIO
OTNpaB/iIeHNsA C yBeAOM/IEHUEM O BPYYEHUMN.

B cnyyae nopgaun 3asasButenieM [LOKYMEHTOB B 3/1EKTPOHHOM Buae nocpeactsom EIMNY,
PACY (Npy Ha/imumm TEXHUYECKOW BO3MOXHOCTM) W yKasaHuW B 3anpoce O MNosyyYyeHun
pesynbTarta nNpefocTaB/ieHUs YCNyrn B 3/1EKTPOHHOM BUe, CNeuuasincT, OTBETCTBEHHbIA 3a
npvem u Bbiaayy AOKYMEHTOB:

1) ycrtaHaBAMBaeT JIMYHOCTb 3asABUTENS;

2)  npoBepsieT NPaBOMOYUS 3asBUTENA AeACTBOBaTb OT €ro MMEHW Mpu MNoJTyYeHUn
[IOKYMEHTOB;

3) cBepsieT 3/1eKTPOHHble 00pasbl AOKYMEHTOB C OpurMHanamu (npyv HanpasieHun
3anpoca M AOKYMEHTOB Ha npepgocTtasrieHne ycnyrn dvepes ENIY, PMryY (npy Hanmumm
TEXHUYECKON BO3MOXHOCTN));

4)  yBefoMm/isieT 3asaBUTENI O TOM, 4TO pes3ynbTar npefocTaBfieHun ycnyrm oynet



Hanpas/ieH eMy B /INYHbIN KabuHeT Ha EMIY, PUTY B (hopme 3/1eKTPOHHOrO AOKYMeEHTa.

Mpy yCTaHOB/IEHUN PACXOXAEHUIN 3NEKTPOHHBLIX 06Pa30B.A0KYMEHTOB, HanpaB/ieHHbIX B
3/IEKTPOHHOIN (hopme, C opurnHanamu, pesynbTar NpefocTaB/IeHUs YCNyrn 3asBUTE0 He
HanpasnsaeTca yepes ENMMY, Py, o yem coctaBideTCAa akT.

B cnyyae, ecnu 3asaBUTENI0 OTKa3aHO B NpefocTaBeHUM MyHUUMNAIBHON YCNyrn, OTkas B
BblJaye peLlleHns o0 npefocTaB/ieHn MyHUUMNAIbHON YCyru CKaHUPYEeTCs U Hanpas/iseTcs
3aasutento vepes ENry, PMry nnéo Hanpasnsetca B (popme 3M1EKTPOHHOI0 [AOKYMEHTa,
NOANMUCaHHOTO 3/1IEKTPOHHOM MOANUCHLI0 B NIMYHLIA KabuHeT 3aasutens Ha EMryY, PMCY (npu
HaU/IMYMN TEXHUYECKON BO3MOXHOCTM). OpurMHas pelleHns 3asiBuTeNb BrpasBe 3abpaTtb B
YyNOSIHOMOYEHHOM OpraHe.

MakcumasibHbIi CPOK BbINOSTHEHUS AAHHON aMUHUCTPATUBHOW Npoueaypsbl - He 6onee 15
MUHYT.

Bbigaya pesynbtara npefoctaB/ieHns MyHULMNaIbHOW YCyrM BO3MOXHA B AeHb NPUHATUSA
peLleHnsa 0 npegocTassieHMn NMnM6o 06 oTkase B NpefoCcTaB/IeHUN MyHULMNAIbHOM YCIyTi.

PesynbTaTr agMUHUCTPATUBHOW Mpoueaypbl: Bblgada pelueHns o npegoctasneHnm nnbo oo
oTkase B MpPefoCTaB/IEHUN MYHUUMNA/IbHOW YyCryrm B OymMaxHOM Buge wim B dpopme
3/1EKTPOHHOrO AOKYMEHTA.

Pe3ynbTaT BbINO/IHEHUS afMUHUCTPATUBHOW npoueaypbl PUKCUPYeTCs B YCTaHOB/IEHHOM
nopsigke, B TOM 4uCne B CUCTEME 3/1IEKTPOHHOrO [OKyMeHToo6opoTa (Npy  Hanuum
TEXHUYECKON BO3MOXHOCTM) YNOSIHOMOYEHHOIO OpraHa 1 B XXypHasie perncrpauum.

3.5. Mopsagok ucnpaBneHns AonyLWweHHbIX orneyaTok 1 OWnOOoK B BblAaHHbIX B pe3yfnbTare
npefocTaBNeHnss MyHULUNAIbHON YCyru AOKYMeHTax.

OcHoBaHVEeM [/191 Hadana aAMWHUCTPATMBHOW npoueaypbl SABASETCA npeacTas/ieHne
3aaBuTENIEM B YNO/THOMOYEHHbIN OpraH 3assneHns (No hopme coracHo npunoxeHumo Ne 5 k
HacTosWwemMy afMUHUCTPATMBHOMY pernamMeHTy) 06 ucnpasfieHuMn OWMOOK M onevaTok B
OOKYMeHTax, BblaHHbIX B pe3ynbTare npefocTaB/ieHns MyHUUMNaNIbHOW YCyrn.

K 3as1BNeHno NoMMMO JOKYMEHTOB, SABASIOLMXCA OCHOBAHMEM ANSA UCNpPaB/ieHNs OLWNOKK
(oneyatkn), 3aaBUTENb NPUKIaLbIBaeT OpPUTMHa OOKYMEHTA - pesynbTara npenoctaBneHns
MYHULMMN&/TbHOW YCNyrn Ha GyMaxXHOM HocuTene (Npu Ha/myamm).

[JOo/mKHOCTHOE /MU0  YNOJSIHOMOYEHHOIO OpraHa, OTBETCTBEHHOEe 3a MpejfocTaB/ieHune
MYHUUMN&/IBHOW  yCNyrn, paccMmartpvBaeT 3asB/ieHve, npeacTtaBfieHHoe (Hanpas/ieHHOoe)
3aaBuTENEM, N NPOBOAMUT MPOBEPKY YKa3aHHbIX B 3asAB/IEHUN N [OKYMEHTaxX CBEeAEeHNI B CPOK,
He npeBblWwaroLwmin 2 paboumx AHS € gaTbl peructpauum coOoTBETCTBYHOLLENO 3asB/IEHNS.

Kputepvem NpyHATUSA peLlueHns rno agMUHUCTPAaTUBHON npoueaype SABNAETCA Hamune um
OTCYTCTBME TakMx onevyatok u (nnv) owmnbok. B ciydae BbISABNEHUA OONYLEHHbIX ONeYyaTok 1
(wnn) owmMBOK B BblaHHbIX B pesysbTate npefocTaBfeHus  MYyHUUMNANbHON  yCnyru
[OKyMeHTax [AO/DKHOCTHOE MU0  YMNOSIHOMOYEHHOrO0  opraHa, OTBETCTBEHHOe 3a
npefocTas/ieHne MyHUUMNAIbHON YCNyrn, OCYLLECTBNSET UCNPaB/ieHVEe U 3aMeHy yKa3aHHbIX
OOKYMEHTOB B CpOK, He npeBbllwakwwuin 5 pabounx p[He € MOMeHTa perncrpayuun
COOTBETCTBYIOLLIErO 3aABNEHUA.

B cnyyae oTcyTCcTBMA onedyaTtok U (M) oWwnOOK B fOKYMEHTaX, BblAaHHbIX B pesysbTare
npefocTaBneHnss MyHULMNASIbHOW YCyrn, LO/HKHOCTHOE /MU0 YNOSIHOMOYEHHOIO opraHa,
OTBETCTBEHHOE 3a npefocTaB/ieHMe MYyHUUMNAJIbHOW YCyru, MUCbMEHHO coobwaeT
3a8BMTENI0 06 OTCYTCTBUM TakMx onevatok u (im) owmnboK B CPOK, He Mpesbilwarwmii 5
pabounx gHel ¢ MOMeHTa permcTpauumn CooTBETCTBYIOLENO 3a8B/1EHUS.

3ansneHve 06 ncnpassieHMn OWNOOK M onevyaTok B JOKYMEHTax, BblaHHbIX B pesy/ibTare
npefocTaBNeHnss MYHUUMNANIbHOW YCAyru, MOXeT ObiTb npeAcTaB/ieHO 3asBUTENleM B
SNEKTPOHHON (popme, B TOM uucne uyepes EMIY, PITY (npy Haamunmm TeXHUYECKOWN
BO3MOXHOCTM).

B cnyyae nogaun Takoro 3asBneHus yepes EMIY, PIITY wucnpaBneHHbI OOKYMEHT B
9/IEKTPOHHOM  BMAE WIM CKaH [JOKyMeHTa Ha OyMaXHOM HocuTene, [OOKYMEHT,
NHhopMupyoWwniA 06 McnpaBfieHUn OLWMOKN B BblAaHHbIX B pes3ynbTare npefocTaB/ieHns
rocyflapCTBEHHOWN YC/yru AOKYMeHTax uin yBefoMneHne 06 oTCyTCTBUM OLWIMOKM (OLWIMOOK) B
BblaHHbIX B pe3y/bTaTe NpefocTaBfieHNss roCcyAapCTBEHHOW  yCiyrn  [AOKyMeHTax,
pasmellaeTcs B IMYHOM KabuHeTe 3asaBuTens Ha EMry, PMry.

PesynbTatoM agMUHUCTPATUBHOW npoueaypbl  SBMSeTCA  Bbigada (HanpasfieHue)
3a4BUTENI0  UCMNPAB/IEHHONO B3aMeH paHee BblAaHHOTO [AOKYMEHTa, ABNALLErocs
pe3ynbTaTtoM npefocTaBneHnss MyHUUMNaIbHOW YCNyrn, wWam cooblieHve o6 OTCyTCTBUM
Takux oneyartok u (Uim) ONGOK.

4. ®OopMbl KOHTPO/IA 3a UCMNOJIHEHVEM aAMUHNCTPATUBHOIO persiameHTa



4.1. TlopAfoK OCYLLEeCTBMEHNA TEKYLero KOHTPOAsA 3a CO6M0AeHNEM U UCNOSIHEHNEM
OTBETCTBEHHbLIMA AO/DKHOCTHBIMW /IMLAMN  MOJIOXKEHUA HACTOALLEro aAMUHUCTPATUBHOIO
pernameHTa M WHbIX HOPMATMBHbLIX MPaBOBbLIX AKTOB, YCTaHaBNMBAWOLWMX TpeboBaHusA K
npeaocTaBNEHNO MYHUUMNAIbHOW YCAYrK, a Takke MPUHSATUEM PELUEHUA OTBETCTBEHHbLIMM
nuyamu.

TekylWwmin KOHTPO/Ib 3a COOGMIAEHMEM W UCMOMHEHMEM AO/HKHOCTHBIMK  NULAMM
YMNONHOMOYEHHOTO OpraHa y4yeTa MOJSIOKEHUA AAHHOTO aAMWHUCTPATUBHOIO periaMeHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/MBalOLWMX TpPeboBaHUA K npefocTaB/IEHUIO
MYHUUMMNATBHOM YCNyrK, a Takke MNPUHATUEM UMK pelleHnin (fanee - TeKyLmidi KOHTPO/Ib
[EeATeNbHOCTN) OCYLLECTBISET PyKOBOAMUTE b YNOSIHOMOYEHHOIO OpraHa.

TekyLWnini KOHTPO/Ib OCYLLECTBNSETCHA NyTeM MNpPOBeAeHNs MNPOBEPOK COOGMIOAEHUA W
NCMOMHEHNST  AO/DKHOCTHbIMM ~ /IMLaMU U COTPYAHWKAMW  MOMOXEHUA  HACTOSILLEro
aAMUHNCTPATUBHOTO persiaMeHTa 1 MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/IMBAOLLMX
TpeboBaHUS K NPeAoCTaBNEHNIO MyHULMNASIBHOW YCNYTI.

4.2. TlopsgoK U NepUOAMYHOCTb OCYLLECTB/IEHNS M/IAHOBbIX M BHEMIAHOBLIX MPOBEPOK
MOMHOTbI M KayecTBa MpPenoCTaBfIEHNS MyHUUMNasIbHOW YCAyrn, B TOM 4YuC/ie MOPSAO0K W
hOpMbI KOHTPO/IS 32 NOJIHOTON M Ka4eCTBOM MpefocTaBNeHnss MyHULMNasIbHOW YCyTi.

KoHTpo/Mb 3@ MO/IHOTOW W Ka4yecTBOM NpPefoCcTaB/eHUs  MYHULMNasIbHON  YCyru
BKNIOYAeT B CebsA npoBefdeHWe NPOBEPOK, BbISIBIEHNE W YCTpPaHeHWe HapylleHu npas
3aaBUTENEN, MPUHATME pEeLIeHnin U NoAroTOBKY OTBETOB Ha WX obpalleHus, copepxaume
Xanobbl Ha gencteusa (6esgeincTemne) coTpyLHNKOB.

MpoBepkM  MOSIHOTbI W KayecTBa NPeAoCTaBfIeHUA  MyHULUMNAIbHOW  YyC/yru
OCYLLECTB/IAIOTCA Ha OCHOBAHWW JIOK&/IbHbIX aKTOB aAMUHUCTpauUn MyHUUUNAIbHOrO
o6pa3oBaHusS.

MpoBepkM MOryT OblTb NNAHOBLIMM W BHEMaHOBbIMW. [lOPSAOK U NEepUOAMYHOCTb
NnaaHoOBbIX MPOBEPOK YyCTaHaB/IMBAKOTCA pPyKoBOAUTENEM YMO/ITHOMOYEHHOro opraHa. [lpu
MpoBepKe paccMaTpuBarOTCSA BCE BOMPOCHI, CBSA3aHHbIE C NPeAOoCTaBNEHNEM MYHULMNA/ILHON
ycnyrn (KOMMN/IEKCHbIE MPOBEPKM), UM OTAENbHbIE BONPOCHI (TEMATUYECKME MPOBEPKN).

BHennaHoBble NpOBEPKM MNPOBOAATCA A1 NPOBEPKM (pakTa YCTpaHeHuss paHee
BbISIBNIEHHbIX HaPYLUEHWIA, a Takke B C/lydae NosyyvyeHust xanob Ha aencteus (6esnencrame)
COTPYAHUKOB. MpPOBEPKUN Takxe NPOBOAATCH MO KOHKPETHOMY OOpaLLeHuo 3asBUTESIS.

MepnognYHOCTb OCYLLECTBEHNS NM/IAHOBLIX NPOBEPOK - HE peXxe OAHOro pasa B KBapTal.

4.3. OTBETCTBEHHOCTb MYHULUMMA/IbHLIX CAYXaWwuX M WHbIX [O/DKHOCTHBLIX /UL, 3a
peweHna w1 pgencteua  (6esgenicteme), nNpuHMMaemble  (OCYLLECTB/IiEMble) B Xope
npefocTaBneHns MyHULMNasIbHOW YCyIu.

Mo pe3ynbTaTtam MPOBEPOK B C/lyyae BbISAB/AEHUSA HapyLUEeHWUA MOSTIOXEHNA HacTOsLLEro
aMVHUCTPATUBHOIO perfamMmeHTa u MHbIX HOPMaTUBHbIX MPaBOBbIX aKkTOB, YCTaHaB/IMBaOLLMX
TpeboBaHNA K MpefoCTaB/IEHNIO MYHUUMNANIbHON  YCAYrn, BWHOBHbIE COTPYOHUKA W
OO/DKHOCTHbIE LA  HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKoHOAATe/IbCTBOM
Poccuiickoin degepauun.

COTpyAHNKK, OTBETCTBEHHbIE 3a NPUEM 3aAB/IEHNIA N OKYMEHTOB, HECYT MNepPCOHa/IbHYIO
OTBETCTBEHHOCTb 3a CObO/t0AEHME CPOKOB U MOPsSiAKa NnpuemMa 1 perncTpaunmn OKyMeHTOB.

COTpYAHUKM, OTBETCTBEHHbIE 3a MOArOTOBKY [AOKYMEHTOB, HECYT MNEPCOHasIbHYIO
OTBETCTBEHHOCTb 3a CObO0AEHME CPOKOB U Mopsiaka 0hopMIEHNST AOKYMEHTOB.

COTpyAHUKM, OTBETCTBEHHblE 3a Bblgadyy (HanpaB/ieHME) [OOKYMEHTOB, HecyT
NnepcoHasibHyl0 OTBETCTBEHHOCTb 3a CoO/lo4eHVe nopsagka Bblgayun  (Hanpas/ieHus)
[OKYMEHTOB.

[OoMmKHOCTHOE /MuUo, noAnucasllee [AOKYMEHT, C(OPMUPOBAHHBLIN MO pe3ysbraram
npeaocTaBNeHns  MyHUUMNASIbHOW YCAyrn, HeceT NepCcOoHa/lbHY0 OTBETCTBEHHOCTbL 3a
NPaBOMEPHOCTb MPUHATOrO PeELUeHMS U Bblauv (HamnpaB/ieHUs) Takoro AOKyMEeHTa /uuy,
npeacTaBmBLUEMY (HAanpaBuMBLLEMY) 3asiBfIEHME.

MepcoHanbHasi OTBETCTBEHHOCTb COTPYAHUKOB U AO/MKHOCTHbIX /1ML, 3aKPENNSETCA B UX
[OHKHOCTHbIX MHCTPYKUMSIX B COOTBETCTBUM C TPeO6OBaHUSAMM 3aKoHoAaTebcTBa PoccuiAckol
depepauymn.

4.4. TlonoXeHusl, xapakTepusyrline TpeboBaHUs K Nopsgky u copmam KOHTpons 3a
npefocTaBfieHNEM MYHUUMMN&/IbHON YCNyr, B TOM 4YMUC/Ie CO CTOPOHbI FpaxgaH, WX
06 beAVHEHNIA 1 OpraHu3auuii.

KOHTpO/Nb 3a WUCNOSIHEHMEM [aHHOI0 agMUHUCTPATMBHOIO persiaMeHTa CO CTOPOHbI
rpaxaaH, nx o6beaVHEHUA 1 opraHu3aunii ABNAETCA CaMOCTOATENbHON (DOPMOI KOHTPOA U
OCyLLeCTBNSETCA MyTEM Hanpas/fieHWsi obpalleHnii B agMUHUCTPaLMIO MyHULMNAsIbHOIO
obpa3oBaHMs, a TaKke [MNyTemMm o06XanoBaHus AelcTBUA (6e34elCTBUS) U PELLEHWH,
OCYLLECTB/SAEMbIX (MPUHATLIX) B XOAE WCMOSIHEHUS HaCTOSALEro aAMWHUCTPATUMBHOIO
pernameHTa.



paxaaHe, WX OObLEAMHEHWS W oOpraHvM3auMn BrpaBe HanpaB/sATb 3aMeyaHus U
NPeANoXEHNsT MO YNYYLEHWIO KavyecTBa W AOCTYMHOCTM NPeAoCcTaBNeHnss MyHULMNa/IbHOM
ycnyru.

5. OCO6EeHHOCTN BbIMOJ/IHEHUA aAMUHUCTPATUBHbIX npoueayp (4encTeuii) B
MHOTO(PYHKLUMOHa/IbHbIX LeHTpax npeaocTaB/ieHUsi rocy4apCTBEHHbIX U
MYHULMNaIbHbIX YCYT.

5.1. lNpepocTtaBneHve MyHUUMNanbHOW ycnyrm B MOLL ocywectBnsietca npu
Ha/IMuMM 3aK/IF0UYEHHOIo corfalleHns 0 B3auMoLencTBuM MeXay YrnosIHOMOYEHHbIM OpraHoMm
n MOL].

5.2. OcHOBaHVeM Ans Havana npefocTaB/ieHs MyHULMNAIbHOW YCNYrn ABMSETCS:
Nn4yHoe obpalleHne 3asasuTtens B MOL, No MecTy HaxoXAeHUss 3eMesIbHOro yyacTtka.

5.3. WHopmaumss no Borpocam nNpefocTaBfeHnss  MYHULMNasIbHOW  YCNyrw,
CBeAeHWI 0 Xxo4e npefocTaB/eHns rocy4apCTBEHHOW YCayrn, MHbIM BONpocam, CBSA3aHHbIM C
npefocTaBNeHNEM MYHULUMMNA/ILHOW YCNYyrKn, a TakkKe KOHCY/lbTUpOoBaHuWe 3asBuTeneit o
nopsigke npefocTasB/ieHUss MyHUUMnasibHon ycniyrn B M®LL npepocTaBnseTcs COTPYLHUKOM
M®Ll npn HenocpencTBEHHOM ob6palleHun 3aasuTtens B ML, nan nocpecTBom TenedpoHHOM
CBSA3M B COOTBETCTBUM C AENCTBYHOLMM 3aKOHOAATE/IbCTBOM, PEryiMpyrowmm opraHnsaumo
pearenibHoctn MoLl,

VHdhopmupoBaHue o nopsgke npefoctaBneHnss MyHULMNasibHOM YCyrn OCyLLEeCTBNAETCS
B COOTBETCTBUK C rpachmkom paboTbl MOL,

5.4. Tpn nnyHoM ob6palleHun 3aaButesnis B M®PLL coTpyaHUK, OTBETCTBEHHbIN 3a
npuem AOKYMEHTOB:

- yCTaHaBNMBaET J/IMYHOCTL 3asABUTENA HA OCHOBAHWN AOKYMEHTa, YAOCTOBEPSAIOLLEro ero
JINYHOCTL, NpefcTaBUTENs 3asdABUTENIA - HA OCHOBaHUM [OKYMEHTOB, YAOCTOBEpPSAOLWNX ero
JINYHOCTb M NONHOMOUMA (B c/lydae ero obpalleHus);

npoBepsieT npefcTaB/ieHHOe 3asiB/ieHVe Mo hopme cornacHo npuioxeHnto Nol K
HacTosWweMy aiMUHUCTPATUBHOMY persiaMeHTy O NpefocTaBneHn MyHUUMNaSIbHON YCyru,
B 3aBMCUMOCTW OT Uenn obpalleHns, n 4OKYMeHTbl Ha npeaMeT:

TEKCT B 3asiBNIeHMN nogaaeTcs NpoUTEHUIO;

B 3adB/IEHMM yKa3aHbl (hamunund, uUms, oT4ecTBO (nocnepHee - NpU HaNymu)
dom3nyeckoro nuua nMbo HanmMeHoBaHMe PUANYECKOro NNUE;
3aaB/1ieHne noanncaHo ynosIHOMOYEHHbLIM NTNLOM,;
NPWIOXEHbI AOKYMEHTbI, HeobXxoauMble A/19 NpefoCcTaBNeHNna MyHULMNAIbHOWN YCyTn.

COOTBETCTBME AaHHbIX JOKYMEHTa, YA0CTOBEPSAIOLLENO JIMYHOCTDL, AaHHbIM, YKa3aHHbIM B
3asB/1IEHNUN N HEOBXOAUMbIX AOKYMEHTaX.

- [enaeTt Konun nNOAJ/IMHHUKOB MNpPeACTaB/IEHHbIX [OOKYMEHTOB, B TOM 4uc/ne Mo
OTAENIbHbIM  [OKyMeHTaM 6e3 B3MMaHusA nnartbl B COOTBETCTBMM C MOCTaHOB/IEHUEM
MpaBuTenbcTBa Poccuiickoin ®epepaumm ot 22.12.2012 Nel376 «O6 yTBepxaeHun MNpasun
opraHusaumm  AeATesIbHOCTU MHOTOOYHKLMOHaIbHbIX LEeHTPOB npefocTasieHns
FOCY[apCTBEHHbLIX U MYyHUUMNaNbHLIX YCyr», 3aBepsdeT ux, BO3BpallaeT 3asdBUTENO
NOAJ/IMHHUKU AOKYMEHTOB. [pn 3aBepeHnn COOTBETCTBUA KOMUU AOKYMEHTa MNOAJ/IMHHUKY Ha
KOnun [OKyMeHTa MpoCTaBNseTca Hagnucb «BepHo», 3aBepseTcs MOAMUCHID COTPYAHUKA
M®Ll, npyHABLLErO AOKYMEHT, C yKasaHnem hamnnnm, MHULMaNoB 1 AaTbl 3aBepeHns;

- 3anosiHgeT cBedeHWd O 3adABUTeNne U NpeAcTaB/IEHHbIX  OOKYMEHTax B
aBTOMaTM3MpoBaHHOM UHopmaunoHHon cucteme (AUC MoLY);

- BblgaeT pacnucky B MNOJyYeHUN [OKYMEHTOB Ha MNpefocTaBnieHue  YCyru,
cthopmmpoBaHHyto B AIC ML,

- MH)opMUpYeT 3asBUTENS O CPOKe MpefocTaBNeHnss MYHULMNASIBHON  yCnyru,
crnocobax nosyyeHnss nHopmMaLmm o Xoge UCNOTHEHUS MyHULUNAIbHON YCyru;

- yBeAOM/ISAET 3aABUTENA O TOM, YTO HEBOCTPeOOBaHHbIE AOKYMEHTbI XpaHATca B ML
B TeueHne 30 gHeR, nocne Yero nepeaarTcsa B YNOSIHOMOYEHHbIN OpraH.

5.5. 3aABfieHne N [OOKYMEHTbl, MNPUHATbIE OT 3adABUTENA Ha npegocTasBeHne
MYHUUMNA/IbHOW YC/yru, nepeaatoTcsa B yNOSITHOMOYEHHbIN opraH He nosgHee 1 paboyero AHs,
cnefyoLlero 3a AHeM perncrtpaumn 3asasfeHnsa n 4okymeHToB B M®Ll, nocpencTBOM /INYHOIO
obpalleHuss no conpoBOAUTENBLHOMY PeecTpy, codepXaliemy AaTty v OTMeTKy O nepegade,
ohOpM/IEHHOMY B [BYX 3K3eMnspax. YKasaHHbli peecTp 3aBepseTcs coTpyaHukoM MOL
nepegaeTtca cneuuasiuCty YNos/IHOMOYEHHOro opraHa nog nognucb. OAWH  3K3eMnasap
COMpPOBOAMTENLHOIO peecTpa oCTaeTca B YNo/IHOMOYEHHOM OpraHe N XpPaHUTCA Kak OKYMEHT
CTPOro OTYETHOCTU OTAENbHO OT JIMYHbLIX Aes, BTOPOM - xpaHutcsa B M®LL. B 3assneHuun
Npon3BOANTCA OTMETKa C YyKasaHMeM pPEeKBU3UTOB peecTpa, N0 KOTOpOMYy nepefaHbl



3aaB/eHNEe N JOKYMEHTbI.
5.6. Mpy obpaleHnn 3anBuTens 3a npegoctaB/ieHneM MyHUUMNALHOM YCNyrn Yepes
M®L] Bblgava pesynbtata NpefocTaB/ieHNs MyHUUMNasIbHOW YCyrn OCyLecTBASAEeTCS npu
NnYyHoM obpauleHun B MOLL.
5.6.1. OTBETCTBEHHOCTb 3a BblAayy pesynbTaTa NpefocTaB/eHUs MyHUUUNAIbHOM
YCNyrn HeceT coTpyaHUK M®L], ynosHOMOYEHHbIN pykoBogutenem MoLl,
5.6.2. lns nonyyeHus pesynbTata NpeaocTaBNeHns MyHMUMnanbHon ycnyrn B MoL]
3aABuTENb NPeabABASET AOKYMEHT, YA0CTOBEPSIOLMIA €ro JIMYHOCTb U Pacrumcky.

B cnyyae ob6palleHus npeactaBuTens 3asBuUTens NPeacTaBNAlTCA  LOKYMEHTb,
y[40CTOBEpALMEe NMYHOCTb U NOATBEPXAAOLLME NOSTHOMOUYMA NpeAcTaBuUTess 3adaBUTEN.

CotpygHuk M®LL, OTBETCTBEHHbLIN 3a Bblgavyy [AOKYMEHTOB, BblgaeT [OKYMEHTbI
3aABUTENI0 U perucTpypyet akT ux eblgaun B AVIC MOL,. 3asasutesnib noaTBEPXAaET hakT
nosly4yeHus LOKYMEHTOB CBOEW MOANUCLI0 B pacnucke, kotopas octaetcs B MOL,

Ecnn 3aaBuTenb, He cornacuMBLUMCL C MepeyHeM BblaBaeMblX €My [OKYMEHTOB,
OTKasasicd NpoCTaBUTb CBOK MNOAMUCL B MOJIYYEHUN [OKYMEHTOB, [OOKYMEHTbI €My He
BblgaloTca 1 paboTHMK M®LL, ocyllecTBASIOWMA Bblgady AOKYMEHTOB, Ha KONUW 3asiB/ieHUs
Ha npefocTaB/ieHe MyHULMNasIbHOWN YCnyrn, XpaHsaweinca B ML, n pacnvcke, npoctaBnset
OTMETKY 06 oTka3e B Moslyd4eHUn AOKYMEHTOB MyTeM BHECEeHWUS C/10B «[1ony4nTb AOKYMEHTbI
oTkasasicsi», 3aBepsieT cBoeill nognucblo. B aTtom cniyyae MOL, B TeueHue cnenyroLimx
Tpuguatn gHert obecrneynBaeT Hanpab/ieHWe [OKYMEHTOB, KOTOpble 3asBUTE/lb OTKasasics
NoJslyYnTb, B YNOSTHOMOYEHHbI OpraH.

HeBocTpeboBaHHbIe AOKYMEHTbl XpaHsaTcss B M®PL] B TeueHme 30 AHeil, nocne 4ero
nepegatoTcs B YNOSIHOMOYEHHbI OpraH.

5.7. WHble pencTtBusa, Heobxogumble A9 NpefocTaBfeHnss rocyapcTBEHHOM
ycnyrm, B TOM 4uC/le CBfi3aHHble C MPOBEPKON  AENCTBUTENIbHOCTU  YCUIEHHOW
KBaU/IMPULMPOBAHHOW 3M1EKTPOHHOM MOAMNUCK 3asBUTENSA, MUCMNOSIb30BaHHOW MNpu obpalleHun
3a Moslyd4eHVeM rocyfapCTBEHHOW YC/yru, a Takke C YCTaHOBJ/IEHWEM MepeyHss CpPefcTB
YAOCTOBEPAOLWMX LEHTPOB, KOTOpble [AOMyCKalTCA A9 WCNOMb30BaHUA B Lesiax
obecneyeHNss YykaszaHHON MPOBEPKM W ONPEeAEeNnsAlTCs Ha OCHOBaHWM YTBepX4aemon
YNO/THOMOYEHHbIM OpPraHoM MO cornacoBaHui ¢ defepasibHONM CAyX60i 6e30nacHOCTU
Poccuiickoin ®epepauun mogenn yrpo3 6e30nacHOCTU MHGopMauum B MHAIOPMALMOHHOM
cucTemMe, MCMosib3yeMoOil B LensAX npreMa obpalleHnin 3a nosydyeHneMm MyHULUNasIbHOM
ycnyrun n (unn) npepoctasnieHns Takon ycnyrn, B8 M®LL He npegycMOTpeHbl.

5.8. [OocyaebHoe (BHecyge6GHoe) ob6XanoBaHME pPELIeHUn W1 OencTBuin
(6espeinctena) MOLL, cotpygHuka MOLL ocyuiectsnisieTca B nopsgke, npeayCMOTPEHHOM
NMYHKTOM 6.12 HacToALLEero agMUHUCTPATMBHOIO pernamMeHTa.

6. JocyaebHblin (BHECYAEOHbIN) MNOPAAOK O0Xa/loBaHUA pPELLEHUA N OeACTBUMA
(6e3pneincTBuUs) opraHa, npenocTaBNAoOLWEro MYHULUMNANTbHYO yCnyry,
MHOTrOQYHKUNOHA/TbHOFO LIEHTPa, OpraHmsauuii, a Takke WX [AO0/DKHOCTHbIX finu,
MYHULUMNA IbHbIX CAyXalwmx, PaboTHUKOB

6.1. NHopmauua ana 3asBUTENS O ero npase noaatb Xanoby Ha pewleHvne n (Mnn)
aelicteue (6e3geiicTBMe) agMUHUCTpaUUK  MyHULMNAAbHOrO o6pas3oBaHust 1M (un) ee
NO/MKHOCTHBIX /AL, MyHUUMNANbHbIX CAyXawux n[pu npeaocTaBNeHnun MyHULUMNaNbHOR
ycnyru (ganee - xano6a).

3aaBuTeENN UMEKT NpaBo NoAaTh Xasloby Ha pelleHne u (Mnu) genctene (6esgencraemne)
agMUHMCTpaUMM  MyHUUMNaSIbHOTO obpa3oBaHMA U (MNK)  ee  OO/MDKHOCTHBLIX L,
MyHULUMNANIbHBIX CNYXaLnxX Npy NPeaocTaBAeHUN MyHULMNASIbHOW YCyTi.

6.2. NpeameT Xanoobsbl.

MpeaMeToM Xanobbl SBASATCA pelueHus n aeiictens (6e3neincTene) agMUHUCTpaLmm
MyH/UMNaNIbHOrO  06pas3oBaHnst  (YNOSIHOMOYEHHOrO  OpraHa), [AO/DKHOCTHOTO  nvua
agMUHMCTPaUMM MyHULUMNaNbHOTO 06pa3oBaHns MG0 MyHULMNA/IbHOTO CyXallero.

3asABuUTE/Ib MOXET 06PATUTBLCS C Xaslob0ii, B TOM YMC/IE B CAEAYOWMNX CyYasX:

1) HapylLeHne cpoka permcTpaummn 3anpoca o NpeaocTaBNeHNN MyHULMNA/IbHOR YCNyTu;

2) HapyLlleHue cpoka npeaoCcTaBAEHUS MyHULMNAIbHOM YCNyru;

3) TpeboBaHve Yy 3asBUTENS [OKYMEHTOB, HE NPeAyCMOTPEHHbLIX HOPMaTUBHbLIMU
npaBoBbIMM akTamu Poccuiickoli  degepauun, HOPMATUBHLIMW  MPABOBLIMW  aKTamu
KemepoBckoii o6nactm - Kysbacca, MyHUUMMNA/IbHbIMW — NPaBOBbIMKM  akTaMu A4S



npeAocTaBNeHNss MyHUUMNAIbHOW YCNyru;

4) oTKa3 B [MpuemMe [OKYMEHTOB, MpefoCcTaB/ieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTVBHLIMM NPaBOBbIMW akTamn Poccuitickon ®degepaum, HOPMaTUBHLIMK NPaBOBbIMA
aktamn KemepoBckoit obnactm - Kysbacca, MyHMUMNA/IbHbIMX MPaBOBbIMW akTamun A
npefocTaBNeHNss MyHULUMNAIbHOW YCyrK, Yy 3asBUTENS;

5 oTkaz B npefocTaBNeHnn MyHUUMNANIbHOW YC/yru, €c/ivM OCHOBaHWs oOTkasa He
npeaycMoTpeHbl dhefiepasibHbIMU 3aKOHaMW U NPUHATBIMA B COOTBETCTBUN C HUMW WHLIMU
HOpMaTvBHbIMM MpaBOBbIMW akTamu Poccuiickon  ®epepaunn, 3akoHaMW U VHbIMK
HOpMaTVBHbIMM MPaBOBbIMM akTaMu cyobekta Poccuiickon degepaumv, MyHALMNAbHBIMA
NpaBoOBbIMW aKTamu;

6) 3arpeboBaHMe C 3aABUTENA NPU NPefoCTaBNeHNN MyHUUMNASIBHOW YCyrn nnatbl, He
npeaycCMOTPEHHON  HOPMAaTMBHbIMM  MPaBOBbIMM  akTamn  Poccuiickoi  ®epepaunn,
HOpMaTVBHbIMM NpPaBOBbIMM akTamMu KemepoBckoil o6s1actu - Kysbacca, MyHULUMNAIbHbIMA
NpaBOBbIMW aKTamu;

7) OTKa3 opraHa, npefocTaB/IALWEr0 MYHUUMNAbHYKO YCAYry, OO/DKHOCTHOrO smua
opraHa, NpefoCcTaBAAWEro MyHUUMNAIbHYIO YCAyry, B WUCMpaBfeHuM AO0NYLWEHHbIX UMK
orneyaTok M OWMOOK B BblAaHHbIX B pe3ysbTaTe NpefocTaBfieHnss MyHULMNasIbHOW YCyru
[OKYMeHTax NMMbo HapylleHne YyCTaHOB/IEHHOIO CPOKa Takux UcnpasfeHni;

8 HapylweHne cpoka WM nopagka  BblAaunm  JOKYMEHTOB MO pe3y/nbTaram
npefocTaBNeHnss MyHULUNAIbHOW YCNyru;

9) npuocTaHoB/EHWE MpPefoCTaBfeHNss MYHUUMNAIbHON YCyrn, ecny OCHOBaHWUS
NPUOCTAHOB/IEHNS HE NpefycMOTpeHbl diefepasibHbIMM  3aKOHAMW M MPUHATLIMA - B
COOTBETCTBUN C HUMU MHbIMW HOPMATMBHbIMW NPaBOBbIMK akTamMu Poccuiickoin depepaumm,
3aKOHaMM M MHbIMW HOPMAaTUBHbLIMW MPaBOBbIMK akTaMu KemepoBckor obnactu - Kysbacca,
MYHUUMNASIbHBIMW MPaBOBbIMY aKTamu;

10) TpeboBaHue y 3aaBUTENSA NpU NpefocTaBNeHn MyHUUMNANbHON YCAYrn OKYMEHTOB
niM unHcopmaumm, oTcyTcTBne u (MM) HeLOCTOBEPHOCTb KOTOPbIX HE YyKasblBa/IMCb MNpU
nepBoHaya/IbHOM OTKa3e B MNpuemMe [OKYMEHTOB, HeoOXOoAMMbIX AN npepocTaB/ieHns
MYHUUMNA/IBHOW YCNYTK, 3a WUCK/IKYEHMEM C/lyvaeB, NpPedyCMOTPEHHbIX MYHKTOM 4 yactn 1
cTatbk 7 ®PefepasibHOro 3akoHa ot 27.07.2010 Ne 210-$3. B ykazaHHOM cry4vae gocynebHoe
(BHECYfE6HOE) 00XasioBaHUe 3asABUTENEM pelleHnin n geicteuii (6esgeinctenst) MOL,
paboTHnka M®L, BO3MOXHO B cnydae, ecnn Ha M®L, peweHus n geincteus (6esaeiictene)
KOTOPOro 006XasylTcs, BO3/IOXeHa (yHKUMSA MO MpefoCTaB/IEHMIO  COOTBETCTBYHOLUMX
MYHUUMNANBbHBIX YCAYT B NOSIHOM O06bemMe B Mopsake, onpegeneHHom yacteio 1.3 ctatbu 16
depepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3.

YKanoba gomkHa cogepxarb:

1) HaMmeHoBaHue opraHa, NpefoCcTaBASWEro MyHUUMNAIbHYO YCAYyry, AO/HKHOCTHOrO
nMua  opraHa, npegocTaB/IAOWEro  MYHUUMNa/IbHYIO  yCayry, Ambo  MyHUUMNasIbHOro
cnyXawero, peweHusa n geictens (6e3gencTeme) KOTopbIX 06XKasyTcs;

2) dpamunuio, umA, otyecTBo (nocrefHee - MpU  Ha/MuuKM), CBeAEHUS O MecTe
XutenbctBa 3asaBuTens - uamyeckoro avua mbo HaumeHOBaHWe, CBefeHUs O MecTe
HaxXOXAEeHUs 3asBUTENA - KPUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHON nouTbl (MPUM Ha/AM4yMK) W NOYTOBLIA agpec, no
KOTOPbIM A0/DKEH OblTb HanpaB/ieH OTBET 3asABUTESIIO;

3) cBefeHus 06 obXasyeMbIX peleHnsax un aencteuax (6e3geincTemm) oprasa,
npeaocTaB/iSIoLWEro MYHULMNATbHYHO ycnyry, OO/MKHOCTHOTO niua opraHa,
NpeAoCTaB/IAIOWEro MyHULMNABHYIO YCAYry, IMO0 MYyHULMMNA/IbHOTO CyXallero;

4) [oBOAbI, HA OCHOBAHWUM KOTOPbIX 3asiBUTE/Ib HE COr/laceH C peLLeHnem 1 Aenctenem
(6espgeicTBMEM) OpraHa, NPeaoCcTaBNSAWEro MyHULMNANbHYO YCAYyry, AO/HKHOCTHOIO Nnua
opraHa, NpefoCcTaBASAWEro MyHUUMMNasIbHY YCyry, /iM60 MYHUUMNAILHOTO CyXallero.
3aaBuTenieM MOryT ObITb MpefcTaB/ieHbl AOKYMEHTbl (Npy Havuun), noATBepXxparoLlime
[0BOAbI 3aABUTENSA, NGO X KOMUN.

6.3. OpraH MeCcTHOro camoyrnpaB/ieHNsA 1 YNOSIHOMOYEHHbIE Ha PacCMOTPEHUE Xaslo0bl
[OOJ/DKHOCTHbIE L@, KOTOPbIM MOXET ObITb Hanpas/ieHa xasnoba.

XKanoba Ha peweHue, geinctene (6e3gencTene) AO/MKHOCTHBLIX /L YNOTHOMOYEHHOro
opraHa npu npegocTasneHn MyHULMNaIbHOM YCNyrn MOXeT 6bITb NogaHa B aAMUHUCTPaLMIO
MYHUUMNAIbHOTO 06pa3oBaHus.

Xanoba Ha peweHve, peincteus (6e3geincTene) OTBETCTBEHHOrO creyuanucra -
MYHUUMNASIBHOTO CAYXaLLero nogaeTca Hadas/lbHUKY YNO/IHOMOYEHHOro opraHa.

Kanoba Ha pelueHue, aenctemsa (6e3gencTemne) HavyasibHMKa YNOSIHOMOYEHHOIO opraHa
nofgaeTtca 3aMecTUTesIl0 [1aBbl MYHUUMNA/IbHOTO 00pa3oBaHusA, Kypupylowero cdepy
rpagocTpouTenbCTBa.

XKanoba Ha pelueHue, aencTeus (6e3neincTeme) 3amecTutTens rnasbl MyHUUUNAIbLHOIO



obpaszoBaHua nogaetca nasBe MyHULMNaSIbHOrO 06pa3oBaHus.

6.4. NMopaaoK nogayn 1 pacCMOTPEHUS Xanoobl.

XXanoba nogaetca B MUCbMEHHOW (hopMe Ha OYMadKHOM HOCUTEeNle, B 3/1EKTPOHHOM
dhopme B opraH, NpefocTaBNALWMIA MyHALMMNASIbHYIO YCYTY.

XXanoba Ha pelweHnsa wn penctena (6e3deincTBME) opraHa, npeaocTaBsoWEero
MYHULMNASIbHYIO YCAYTY, AO/HKHOCTHOIO Nnua opraHa, npefocTaBaiowero MyHUUMnasibHyo
YCNyry,  MYHUUMNAIbHOTO  C/ly)Xauwero, PykoBOAUTENA  opraHa, nNpefocTaB/isioLLero
MYHUUMNATbHYIO YCyry, MOXeT 6bITb Hanpas/ieHa no no4yre, yepe3 MHOroOyHKUNOHaIbHbIN
LEHTP, C MCMO/Sb30BaHMeM WHGOPMaLUMOHHO-TENEKOMMYHMKALUMOHHOW CeTn «V/IHTepHEeT»,
ohuMasibHOrO calTa opraHa, npeaoCTaB/IAIOWEro MyHUUMNAbHYO  yCayry, €efuHOro
nopTasia rocyfapCTBEHHbIX W  MyHUUMNasIbHbIX YCyr JiM00 perMoHasibHOro noprana
roCylapCTBEHHbIX M MYHULUMMNAsIbHBLIX YC/Yr, a Takke MOXeT OblTb MNpuHATa Npyv JIMYHOM
npueme 3asiBUTESISA.

B cnyyae nogaum xasobbl Npy NIMYHOM NpuemMe 3asBuUTeNlb NpencTaBnseT LOKYMEHT,
YOOCTOBEPAOWMNIA  €ro  JIMYHOCTb B COOTBETCTBMM C 3aKoHOAATesIbCTBOM  POCCUICKON
depepaunn.

B cnyuae, ecnu xanoba nogaetcs 4epes npeAcTaBuUTENs  3asdBUTENISA,  Takke
npeAcTaBNsAeTca JOKYMEHT, NOATBEPXAAOLMIA NOSTHOMOYMSA Ha OCYLLLECTB/IEHNE AEeNCTBUIA OT
MMeHN 3asaBuTens. B kayecTBe [JOKYMeHTa, [MOATBEPXAalwero MosIHOMOYMA  Ha
OCyLLeCTB/IEHNE AENCTBUIA OT UMEHU 3asBUTESNA, NpeacTaBAseTcs:

1) ochopmneHHass B COOTBETCTBUM C 3akoHO4ATENLCTBOM Poccuiickoit dPepepaumm
[OBEPEHHOCTL (419 PU3NYECKNX NNLY);

2) obopmsieHHass B COOTBETCTBUM C 3akoHO4ATENbLCTBOM Poccuiickoin dPepepaummn
[OBEPEHHOCTb, MNoAMNMcaHHass pykoBoAUTENEM 3asBUTENs WM  YNOSIHOMOYEHHbIM  3TUM
pykoBogutenem nuuom (418 puandecknx u);

3 Konus peleHuMs O HasHayeHun uam 06 u3bpaHun NGO npukasa O HasHavYeHUn
dm3nyeckoro Nuua Ha AO/HKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (im3nyeckoe nuuo
obnafaeT npaBoM AeCcTBOBaTb OT UMEHUN 3asBuUTeNs 6e3 [OBEPEHHOCTMW.

Mpy nogadve xanobbl B 3/IEKTPOHHOM BUAe OOKYMEHTbl MOryT ObITb NpeacTaBfieHbl B
dhopmMe 3NEKTPOHHbIX AOKYMEHTOB, MNOAMNUCAHHbLIX 3/1EKTPOHHOW MNOAMUCHLIO, BWL KOTOPOW
npeaycMOTpeH 3akoHoAaTtesbCTBOM Poccuiickon  ®epepaumn, nNpu 3TOM  AOKYMEHT,
y[0CTOBEPAOLWMIA NMMYHOCTL 3asiBUTENS, He TpebyeTcs.

B cnydae, ecnn >anoba nofaHa 3aaBuTesnieM B opraH (OO/DKHOCTHOMY fvuy), B
KOMMETEHLMIO KOTOPOro He BXOAMT MPUHATME PeLLeHus No Xanobe, B TeYeHne Tpex padboumx
[HEN CO [HA ee perncTpauun ykasaHHbli opraH HanpasaseT Xasioby B YNO/THOMOYEHHbIA Ha
€e pacCMOTpeHMe opraH ” B MNUCbMEHHOW dopMe UHGOPMUPYET 3asaBuTeNns o
nepeHanpasneHnn Xanoobl.

Mpy 3TOM CPOK PacCMOTPEHUS Xasl00bl UCHUC/IAETCA CO AHA peructpauum xanobbl B
YNO/ITHOMOYEHHOM Ha ee pacCMOTPEHUe opraHe.

6.5. CpoKM pacCMOTPEHMS Xanoobsbl.

Kanoba, noctynuBwasi B YNOJIHOMOYEHHbIN HAa €e pacCMOTpeHue opraH, noanexuT
peructpauum He no3gHee criefyrowero pabodero AHA Co AHA ee noctynneHus. XXanoba
paccMmaTpuBaeTcs B TedeHue 15 paboumx AHen co AHS ee perncrpayun.

B cnyyae obxanoBaHua oTkasa opraHa, npefocTaBNsAoLWEro MyHALMNAbHYIO YCyry,
€ero [O/DKHOCTHOrO Nnua B NpuemMe [OOKYMEHTOB Yy 3aaBuTesia 1nbo B MCnpasieHnm
OOMNYLLEHHbIX ONeYyaTtok M OWWOOK WM B Crlydae 00XasioBaHUA 3asBUTENIEM HapyLUeHUs
YCTaHOBJ/IEHHOTO CpoKa Takmx UcCnpas/ieHnin xanoba paccmarprsaeTcsa B TedeHue 5 paboumx
[OHEel co AHA ee permcrpauun.

6.6. MNepeyeHb OCHOBaHW AN MPUOCTAHOB/IEHUSA PACCMOTPEHUSA Xaslo0bl, B Cnyvae
€C/IN BO3MOXHOCTb MNPUOCTAHOB/IEHMA MNpeayCcMOTpeHa 3akoHoAaTeNbCTBOM POocCCUIACKom
degepaummn 1 3akoHogAaTENLCTBOM KemepoBckoit obnactu - Kysbacca.

OcHOBaHM AN NPUOCTAHOB/IEHUA PaCCMOTPEHUs Xanobbl 3akoHO4ATe/IbCTBOM
Poccuiickoin ®epepaunmn 1 3akoHogatesibCTBOM KemepoBcko obnactm - Kysbacca He
npeaycMOTPEHO.

6.7. Pe3ynbtar pacCMOTpeHUs Xasoobbl.

Mo pe3ynbTatam pacCMOTPEHUS Xas100bl NMPMHUMAETCA O4HO U3 CrieAyLWmMX peLleHNiA:

1) ypnoBnetBopuTb Xasoby;

2) oTkasaTb B YA0B/IETBOPEHUN Xas106bl.

B cnyyae npusHaHua Xanobbl nognexailein yaoB/IeTBOPEHUIO B OTBETE 3asABUTESIO,
yKka3aHHOM B NyHKTe 6.4 HacTosAWwero agMMHUCTPATMBHOIO persiaMeHTa, gaeTca nHgopmaumns
O [EeNcTBuMsAX YMNOSIHOMOYEHHOrO opraHa B LUensxX He3amepn/MTesIbHOro  yCcTpaHeHus
BbISIB/IEHHbIX HapyLeHUA Npu OKasaHWW roCyAapCTBEHHOW YCAyrn, a Takke MPUHOCATCA
M3BUHEHUSI 3a [OCTaB/IeHHble Heyaob6CTBa W yKasblBaeTCA WHopMauus o fasibHenwmnx



OEeNCTBUAX, KOTOpble HeobXoouMO  COBEPLUMTL  3asABUTEN0 B UEeNsax  Mnosy4vyeHus
rocygapCTBEHHOWN YCNyru.

B cnyyae npusHaHuA xanobbl, He nognexallent yaoBneTBOPEHUIO B OTBETE 3asABUTESIO,
yKaszaHHOM B MNyHKTe 6.4 HacToslwero aAMUHUCTPaATUBHOIO pernameHTa, AarTcs
aprymeHTUpoBaHHbIe pa3bACHEHUA O NMPUUYMHAX MPUHATOIO PeLleHns, a Takke nHdopmauunsa o
nopsgke 06XKanoBaHUsA NPUHATOIO pPeLLeHus.

B cnyyae yctaHOBNEHUS B X04e WM Mo pesy/ibTaTaM pacCMOTPEeHUs Xanobbl NPU3HAKOB
coctaBa afMVHUCTPATMBHOIO MpaBOHAPYLIEHUA WM NPECTYNNIeHNs CrneuuasiucT opraHa
MECTHOro  camoynpaB/ieHnsl, crneyMasiMCT  YNoJIHOMOYEHHOIO  oOpraHa, HafeNeHHbI
NOSIHOMOYMSIMA O PacCMOTPEHUI0 Xasiob, Hesamen/MTeslbHO HanpasnseT uMmeloLlmecs
MaTepuasibl B OpraHbl NpoKypartypbl.

B yaoBneTBopeHun xasiobbl 0TKa3blBAETCA B CeAYHOLWNX Cyvasx:

1) xanob6a npu3HaHa HEOOOCHOBAHHOW;

2) HanuuMe BCTYMMBLUErO B 3aKOHHYHO CW/Y pelleHus cyaa, apouTpakHoro cyga no
)anobe 0 TOM e npegMeTe 1 MNo TeM e OCHOBaHUAM,

3 nopaya Xasobbl SIMLOM, MOSTHOMOYMA KOTOPOro He MOoATBEPXAEHbl B MOPSAAKE,
yCTaHOBJ/IEHHOM 3akoHoAaTesIbCTBOM Poccuiickon ®epepaunu;

4) Ha/nMume pelueHus no xanobe, NPUHATOrO paHee B OTHOLUEHUW TOTO Xe 3adaBuUTeNns un
Mo TOMY Xe npeameTy Xasio0bl.

YNOMIHOMOYEHHbI OpraH Bnpase OCTaBUTb Xasioby 6e3 oTBeTa B CrieyroLmx criyyasix:

1) Hannune B Xasnobe HeLeH3YPHbIX IM60 OCKOPOUTESIbHBIX BbIPEXKEHWUA, YrPO3 XXU3HU,
3[10POBbI0 1 NMYLLLECTBY [O/DKHOCTHOIO /1MLa, a Takke Y/IeHOB ero CeMbl;

2) OTCyTCTBME BO3MOXHOCTWU MpoYMTaTh Kakyr-Mb0 YacTb TEKCTa Xanobbl, paMmuinio,
MMSA, 0TYECTBO (MocnegHee - NpyY Hanuuuun) 1 (MNK1) NOYTOBLIV aapec 3aABUTENS, YKa3aHHble B
Xasobe.

B cnyyae yctaHOB/EHUS B XO4€e WK NO pe3y/ibTataM pacCMOTPEHUS anobbl NPU3HAKOB
cocTaBa afiMUHUCTPATUBHOIO MpaBOHapyLIeHUs WM MNPU3HAKOB CcoOcCTaBa MpPecTyn/eHns
[O/DKHOCTHOE /Lo, YMOJIHOMOYEHHOE Ha pPacCMOTpPEHMe >Xanob, Hes3amenIMTENbHO
Hanpas/seT COOTBETCTBYIOLLME MaTepuasibl B OpraHbl NPOKypaTtypbl.

6.8. NMopafoK NHpopMUpPOBaHUA 3asaBUTENA O pe3yfibTartax PacCMOTPEHNS Xaslo0bl.

He no3gHee gHsA, cnefyowero 3a gHeM NPUHATUS peLleHus, 3asBUTeNi0 B MUCbMEHHOM
dhopme 1, No XenaHuo 3asaBUTENSA, B 3NIEKTPOHHOW (hopme HanpaBnseTcss MOTUBMPOBAHHbIN
OTBET 0 pe3ysibTaTax pacCMOTPEHUSA Xasl00bl.

B oTBeTe no pesynbTtaTtaM pacCMOTPEHMUSA Xasl00bl YKa3blBalTCS:

1) HavMmeHoBaHve opraHa, npeaocTaB/ALEro MYHUUMNAbHYHO ycnyry,
paccMOTpPEBLLErO Xanoby, AO0/MKHOCTb, pamMununs, umsi, oT4ecTBO (NocCedHee - NPU HaIMunn)
€ro A0/HKHOCTHOIO Ninya, NPUHSBLLErO peLLeHne no xasobe;

2) Homep, gata, MecTo NPUHATUSA peLUeHus, BKIYas CBeAEeHUs O AO/HKHOCTHOM nmue,
pelueHne nnu aencteme (6e3aencTeme) KOToporo obxasnyercs;

3 hamunnga, umA, OTYecTBO (nNocrefHee - nNpyv  HaUuMM) WM HavMeHoBaHue
3aaBuTens;

4) ocHOBaHUS ONA NPUHATUA pPeLLUeHUs Mo Xanoobe;

5) MPUHATOE MO Xanobe peLleHNE;

6) B cnyyae, ecnv xanoba npusHaHa 060CHOBAHHOM, - CPOKU YCTPaHEHUS! BbISIB/IEHHbIX
HapyLleHWiA, B TOM Y1C/e CPOK NpefocTaB/eHns pesynbtarta MyHULMNasibHOW YCayru;

7) cBefdeHusa 0 nopsake o6XanoBaHMA NPUHATOrO Mo Xasnobe pelueHus.

OTBeT Mo pesynbTataM PacCMOTPEHUS Xanobbl NOANUCLIBAETCA YNO/ITHOMOYEHHbIM Ha
paccMoTpeHue Xanobbl AO/MKHOCTHLIM JIMLOM.

6.9. MNopsaoK 06XasioBaHUA peLLeHUs No Xanobe.

3aaBuTesNlb BnpaBe 06XanoBaTb pPelleHns, NPUHATbIE NO pe3ysibTaTamM pPacCMOTPEHUS
Xanoobl, B Nopsiake, yCTaHOBMEHHOM AEACTBYIOLLMM 3aKOHO4ATEIbCTBOM.

6.10. MNpaBo 3asBUTENA Ha MOsTyYeHne nHopmaumm n OKYMEHTOB, HEOOXoAUMbIX A1
060CHOBaHUA 1 PaCCMOTPEHNS Xaslo0bl.

3anBuTesIb MMEET MpaBo Ha NoslyvyeHne MHopmaumm 1 4OKYMEHTOB, HEOOXOAUMbIX ANS
060CHOBaHUA 1 PaCCMOTPEHUSA Xasl00bl, eC/I MHOE He NPeayCMOTPEHO 3aKOHOM.

6.11. Cnocobbl MHGOPMUPOBaHUS 3asBUTENE O Nopsake nojadn u paccMOTpeHuUs
Xanoobl.

WHdopmaums o0 nopsgke nofjaysm Mo pacCMOTPEHUs Xasobbl  pasmellaetca  Ha
ohmLmaibHOM caute agMVHMCTpaLmm MYHULMNASTbHOTO oKpyra B
NHpOPMALMOHHO-TENTEKOMMYHUKALMOHHOW ceTn «W/HTepHeT», Ha caiite yno/IHOMOYEHHOro
opraHa B MH(hoOpMaLMOHHO-TEIEKOMMYHUKALUNOHHOW ceTn «HTepHeT» (Npu Hasnuun), EMTY,
PIIY, nHopMaumoHHbIX CTeHAAX B NMOMELLEHMAX NpYemMa W Bblgauv OOKYMEHTOB, a Takke
npefocTaBnseTca HenocpeAcTBEHHO COTPYAHWKaMKM YNOSITHOMOYEHHOro opraHa npv JINYHOM



obpalleHnn 3assutenen, TeneoHam 418 cnpasBok, a Takke B MMCbMEHHON (DOpMe NOYTOBbIM
oTnpaB/ieHneM NIMBO0 3/IEKTPOHHBLIM COOBLLEHNEM MO afpecy, yKazaHHOMY 3asBUTESEM.

6.12. Mopsigok gocyae6Horo (BHecyaebHOro) o6XKasioBaHUS pelleHuidi 1 OencTBuii
(6e3peincTBmsa) ynosIHOMOYEHHOrO opraHa, PykoBoAUTENs YNOSIHOMOYEHHOro opraHa simbo
crneuvanmcTa ynosIHOMOYEHHOro opraHa OCYyLLeCTB/ISETCHA B COOTBETCTBUM C dPefepasibHbIM
3akoHOM Ne 210-®3, nocTtaHoBneHnem [lpaButensctea Poccuiickon ®egepaumm oOT
16.08.2012 Ne 840 «O nopsigke nogayv M pacCMOTPEHMS Xanob Ha peLleHus U AencTBus
(6espeincTBre) hefepasibHbIX OPraHoOB WCMOSIHUTEIbHOW BACTU U UX AO/DKHOCTHBIX JNLL,
(benepasibHbIX  TOCYAAPCTBEHHbIX  CAYXalWWX,  AO/DKHOCTHbLIX  IUL,  TOCYAApPCTBEHHbIX
BHEOWKETHbIX  (poHAOB  Poccuitickon  Pepepaumun, rocyfapCTBEHHbIX — Koprnopauui,
HafeNeHHbIX B COOTBETCTBUM C dhefdepasibHbiIMA  3aKkOHaMW  MOJIHOMOYMAMMU 1O
NpefoCcTaB/IEHNI0 TOCYAAPCTBEHHbLIX YCNYr B YCTaHOB/MIEHHOW cdiepe AeATeNbHOCTH, U KX
[OOJ/DKHOCTHBIX ML, OpraHu3aunia, npefycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®efepasibHOro
3aKkoHa «O6 opraHuzauumn npefocTasB/ieHns roCyAapCTBEHHbIX Y MyHULMNAbHBIX YCAYr», W
Ux  paboTHMKOB, @ TaKke  MHOrOMYHKUMOHasIbHbLIX  LEHTPOB  npefocTaB/ieHns
rocy4apCTBEHHbIX M MyHUUMN&/bHbLIX YCAYr U UX paboTHMKOB» U NocTaHoB/ieHneMm Konnerum
AgMmuHucTpauun  KemepoBckoi obnactu oT 11.12.2012 Ne 562 «0O6 ycTaHOB/EHUU
Ocob6eHHOCTEN nogayun M pacCMOTPEHMs Xanob Ha pelleHus n aencteus (6esgencrene)
NCNOSIHUTE/IbHBIX OpraHoB rocyfapcTBeHHON Bnactm KemepoBckoil ob6nactm wn - ux
OO/DKHOCTHBIX /UL, @ TakkKe rocyfapCTBEHHbIX TpaX4aHCKMX chnyxawmux Kemeposckon
o6nacTtv npy npeaocTaBneHnn rocygapCTBEHHbIX YCY».



